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Reading and Writing: An Introduction

ELZELHOZLIZ SRS HEBELRAFLTTIRETETOANZ,. SERET L

FOFETH BT LHRETOADGATEZZEEDITTIEIHDETA o e &
EECZERERICTBRLCOWET. AL O LB 22 R i 2 L%
FLEDIFREETL X9 7 6 FA 7B IEED iﬁib)f:%)@%%u&\if:ﬁﬁ#z‘)ﬁ%
B7DICEL ST, Eeo gl e EEC B IR T UER ) A,

INDoD M ABRIAIFHEFBETLIORCGEOL I EDNTE OoFHLIEN
TELXICHEATOEE T, LLDAICES>TE, HFETL RICELDIZHDT
DIEPBLNEFRA ZITINDS  ZKIADILEZTHALZDFE VDTS
FIHZ O 2 EEEHSZLIZODWVTHEDHIDTEAREZED VLD H LD TT,

FELZEDFO LD . ZNZTNICHNEDPDLDET T, 2003, Bk,
X B%="7777 (ZLTEREBEULLDODbDIZHRDE)Z Y A ®
FELVREEPL ARLWIBbDFETHENET,. Thbb, 0EDDHGE D
GNRNFGT T AT —FLARICELZETZHICELE RDELHITEFITEZEDTT,

gk — X — N7 77 = KENDOFH
HiEh — X — RN9797 > (A Fu—0)Wik
HiE — X — RN73777 > EVRALY—
HEE — X — 737757 - 77 A ToOiE
HEE — XX — 9777 = HRIZBITFEHNZO LT
A7 bld B> DO 7O HEF T, 01 21 A7 BIZH T OHFE AR OWTO

H . i A D BRI > %4%13— anCOD%au\?ﬁi%ﬁé@i veADHDT 1
T HHOIFEPRALY = FHZEILR IO L NFRA, ZITIE, ZODYATD
writing, $7205 fHAR, EP R A EMNEEFZTTITOWTEZTAILWERVET,
il Afwriting: Hid.exX—)L 7/ T Wk
E'Y % Awriting: eX—)IL EVRALY — HEXFH
22 fwriting: WL (87757, Ty kA WFgEE ). alER, 2 — MR, Y,
eX—)b LB

EDZA 7 Dwritinglcbe X — L EFNT0E LIRS TLE) Lo L. 20 Z
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NDIATTDeRX—NDAIAIG, RERLS>THOET HIZAUL EP A Ldex
—WIZIERDHD T2, KANDeX =)W E D2 T AZ AR TL &
Vo BT BT, IEIERAYANDWIItINg3H B DT T AL I A, BT EHL DM E
VIR, A TN TH A>T ELAYANEE AR T U itﬁ%f;m@
T, Integrate Unitid, writing® Z# A4 N OHT, A1 5w L2 FH 2 LI

EEODETCOET, ARIAII T TI770y A WMo CeEH T L tﬂ)iff
DS, ZFDATANDIEL D ZWriting AZ A L DOE DT L) ZEZ TNRNTLE X,

I5ICZDO—FERBEL A S Al readingEwritingd 7 7 AT\ (DD E -
Ty —vDHFEEZTRFETHILBDET HIZIE HIRE(A FARL—>ay),
W7 me R), I E NIRRT, Z2N6D 87—k AR IADGHLDDODH
W TEET L A FHBICECE IO VET, ZL T RREFEHETOE D
BETHOLNEIEIZRSTOE T, ZNZ2 AU o) ZED3 FtAZDFE VD
T2LEDOMEZ RITINT U NLED % ARIANTFEERTLEI IR TLE),

UnitlTiE 9377772 LD I ICEL 2O E T, Hitl > TUnit2TliE, 87
777 %GO Ty A 2ELIEZ Unit3 Tl A2 EHO Ty A %3
(HEZXSICHT E T, UnitdD ikl FHEDKDOY T, ZNETIZFEFE LD
ETRCEREIDT L2 OEODHFEET, 2O ETHEETLZITXRTHOIL
. HRIDORAFELT ZLTEHEFLLTOAXLDA EIZORBEDTT,

REBICRKD ODIEZDRDICEOTELTLEZI L, B —IiZ. readingld.
REHEE LY — )L TT,Readingld . 74 A Ay areE(ILZ LI AX
WO RDPEFHAE I ABRIAPRDO X IZE, ZLTHEITE
E=;FE, J:D%%%l’??‘( Fl HEPLIT LI R LZLEZENRNT
(EEV, Z2D0DIZZZ HKDIMROLGAHKERILIEHFEEZELLI,
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Note Taking and Writing
AEDED T

AEP EFIENZEMBLEX (writing)lZ Rtz b %7,
LDPBAERZ)ECLE>TEBSE BTHELZDERLAEBLLDT5D0L T
BIICHRDET HMEMEL LY EICETAIAERZLSTEEDTAHAEL LD,
AEHZ ELBRICIE G E O TO L ERSE Z R CHIEEICR T ax b
EHICRDEBEELLEDLNIEREFELDOEILII AEDEDTIFANREH S
DTEEIER SRR LTHTICH 7200 E RO FEL 1), Ty kA 2 ELA]
BEL LTI LAY AN =307 % T B B BEFHEZ O & EEDITT 557 (
clustering method of brainstorming): VA Z{ERRT 2 T1EDAEZ EDRFICDH
BB E T, ABRIIESBALBHINTOLILEIITH ) FEADB Ty v ZFEH D
TR L 72D T BIRHCHD THRA YV D2 X ICHE L HiAEELOTEEEL 1),
W AXAEBRFEATOIMIZE L ZZESEZLIE. . S-HETEHY
NDRAy =P BEELEELEATVET ., INHEZAETLTELIL
THREEVHEOTEVIXER )P I Gty 2FH VT 05
FIZH VW EZPEDPSIICRDET AEDOHAT, L LA EARPHFDIA
PV EHE . X=—YFuvN—tuokiflizEndIicHEZLOTEEELLI,
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Unit 201

Unit2 i3, ED LX) ICER—E LRy A 2F DD £/, ED L) ITH
72bDEFLEDLDD  FHOISDIIEE T 200 % A0 F T, Unitl E[FRRIC, FHCZ LI
TREL AT, D) KM L7 LTI oA v FHE BRI T 2RI T E
ERMERT B EDNIETT,

AT

EEIRODHNC, FTHEDTRATRDD, HD0IEHRT-DF LD ZHTTHA)
NZOWTEZZRLERH ) ET, HATICI > T HNEBLE T TR Hl-DESTH R
7207 b DI BITT DS TY, CORFETIE. HRTD I FARXAL bEFAEDTHAT T
BN, DT LB L TEL DT, B2 T LD BRITIE, ZDEEATFDS
EDE) BHERZ D> T LD HBWIFF > TRV DD%  FOEZLRCTIEDE
VA MZIE DL H DM DELENITONWTEII L LI E X 20D 2EA D]
STWVEERNERLS-bDTHIUL FHELKHHT 2L EL 206TT,

rEY 7R

ZOUNItTlE, EDENCTy A ZEL D EEOET, Ty A 2EUTH oL
SO A A3, BiS e ED T IEDMED N E THY, ZOUnitTlETHIGEE IS 2 A1
E 9 HIDIT, Ty A FEAGS, FEH R e W) o ks ZEZ2HD  RiCT
VA DFEICOWTENHE L E T, B O— EHMEP I BED1T 5 2 &2 T
HERLET, ZLTCEDIINIT I IA v ZEHL DD Fl FH0 T 94V Z2HS
DIy XA ZIED FIF 2 ETEMEIDDICOWTYH FRATEEBITERDTT, ZH L
THEEZ Ty L DT I 742D EOEE LIFET,

Iy A EERDE GARERDODERNZ Hr D EL M > THEIRICHIZ DY
BOIBOET, ZLTRBICEN LA EHIOWTHSDOE R 2EL 220 FET,
U BRI LIRS EMIEN D HDTT,

BTDX 7T a BT 5HE

FRUOZ L, ZOUNtDEE L SR CE LX) ICEZ N L 9, MR T&%
ERWETY LREER T TR . HRIZROCEEIFICRDEIEITTEEEAEHLZE
BEERTOIIZHE RO SNE T L ZDFEOZH N b DICT 572Dl b
ZHTOTT, AT OHEIZ, TRTDOEI aryTROLNET,

1. OEODHGEEE Wy A (HCHIOME, 7774 THEE IEE
2E&T)
IARXPED Iy A
Y
T2 H DI B H LD
74 R 2 HH LIS

O1 ok W
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The English Paragraph

Paragraph& (3% 2 — 2D FHICOWTEHIPN TR I XDEZINZIELET,
paragraph OHLE7:57% Z (central idea &7» main idea &7>topic &72>W-
BN T05H0) #RBIL W5 3% topic sentenced S\ 2% 9, Introduction&
topic sentencelt@FAFIZ, ZD paragraph M OWTEIPN LD, %
7-ED k9 zparagraph ZJER T 202" L £, L7235 T topic sentenceld,
paragraph @ introduction (& A#f) T—#HFHEE L HDTT, Introduction O
Iz discussion (JBEHET) 3% %9, Discussioni#iZy D 1342 TH3, topic
sentence TR INHLER2EBE (main idea) ZFHHT 2 (FE—172) 7
ODHDTY, ZD discussionifir DX EIx developing sentences & XL
TWwEd, Developing sentences 13#l% HI1F7-0 S SICFEM A HRZ DT M A
7O LT HEFOEEI LT L2 M- 1EI{Z 2 58& % L 9, Paragraph
DifZIZ conclusion (&aTER) 23& £9, Conclusion 1Z1&72\ T FEATIC
Z® paragraph 23#%bH 0 72 L H16E % X (concluding sentence) 23H 1) %7,
Concluding sentence (Ztopic sentencelZ/R S #L7zHuLF#E (main idea) 25
ERBEZTEB LD TH -7, developing sentences TIRR5ITTV 224
RIHOFLEDDO X THBZEHHY ET, Paragraph NOTRTHOLEIZHFLE%R
2FEMEEEZBLALBASHTDICRYI L DT,

Topic sentence

Int ti N
n rOdliC ton main idea or central idea (FFEZ /T 5X)
YN
Developing sentences
[l e @ B (B BH S 1S58 |
Discussion support 1
JE2 I support 2
support 3
Concluding sentence
Conclusion
- summary or restatement
e i v

(FEo- FEDEHIZ )
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Parts of a Paragraph

Paragraph OFZ LIk indent LET (FTFDICLET)  2FDR#IDO—ITHIZ
FATLTCOBR55 TS, FHER520yFIEE indent LTS ESYIOET, —
D@ paragraph TlE, RPIDLEFHS indent INFT, DD LEEZHETIC
indent LTI3W T E£+H A, —DD paragraphiZid,indent (3—>T9, Paragraphii,
ZNREFT TN L XETHEGEDHD TV, 72Tk paragraph23EE £ >T
essay PEZERLTOWET, L3> TREDY A, indent 23H1UL 2T 6HL
W paragraph23ia g2 &) A v b £,

ParagraphZz &< 1212, T LoD E L7 (strong) topic sentence 23T,
Topic sentence &%, i@ 13— 72 (general statement) Zib X723 TT,
Lo L AHE R TH 70 i E T IoIEGRZIEHTER L) BD DI
topic sentence & LCTIZAR#EY (too weak) TY, topic sentence % EHIRfIZIZ
DI ZDOTHED EDICONTHIS 2D EH EDXHICZ DT EE IS %
[FIRFIZ R R 2 A B DD ) £ 5,

B o #E (developing sentences) 3 topic sentence T/ S 7z FREZ
RTHEHEELET, ZCEHDI NI T FEl2HIT 720 Mo e T — 5 2 A7
D HZDERZIBR7Z) LT 2D FEHEICOWTOERE DI INZZHDTT, 2D
373 discussion EMHENADIE, 22 THLEBEICO LTGRO INED 6T
T, L7t > TRERD B WHNZ R 732 S 2ICH O TIVITER A,

Paragraphz#H{RFICH) — DB B AL ERE I M (unity) & FEFD
(coherence) (FFIENTVRAEEDTT NINTRXDBWATOTUIWITERA,
ParagraphtcE N TV A2 EIE. BHWICEREEDSH D DEFLEENDHDELT
HATIZTDDRITUEboRIERD ERA, 2D FRHENICE 22 BT 3
WEDIH Y 9, Transistions (DREDFHE) 2 LTI 2L  FEFVBHTEE
T8 2 TR ED TSR Z B A 2 E L W) RBDH U BiAaF X, 2
ZC paragraph2’#&iH % L3025 T,

FLwtE, paragraph& I XEDIER N R BALTT D6 Fed a2 8 FEI
B2 &9 25% 618 paragraph% EFICEC L2 EBRTOIMEBHHEFAEL L
Do
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Transitions

Transitions& i, —2DXLHLIFEZDBIRDLPEZEE D >TRLD0%
v s w B R I N I LT QeI 72 vt | R 272 | s N T T e A
ST EEXE R MME O EADMtransition & LTO&E % H7- L 7, Transitions(Z
paragraphDiHERZ 530D 23 T2H DT, LhIFERERD LI b D TT,
PG ETID0AD) ETIATIH ELTW 00 HIVHIE TOEFRDIED L) 7%
HDTHHD, Lol EZHTD > THATUNSD T, TransitionsHS 3 HIZ W &
paragraph DRI 0> DI >TLE VW E T,

DI Ic3EE D a2 EZ I X W 3 — iRy s transitions Z AN L TEB X £ 7,

To start a discussion: first of all, to begin with

To give an example: for example, for instance, to illustrate
To add information: in addition, moreover, furthermore, also
To emphasize: above all, most importantly

To give a reason: since, as, because

To end a discussion: in conclusion, in short, in summary, to

conclude

© Osaka Jogakuin College, 1999-2011
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Transitions

Transitions can be words or phrases that connect ideas either within a sentence,
between sentences or between paragraphs. Transitions make it clear to the writer
that there is this connection of ideas. By using transitions, the writer helps the reader
understand how ideas are related and creates cohesion within the paper.

We use different transitions for different purposes. Some are used to add detail,
show cause and effect, show comparison or contrast, show sequence, indicate a
summary or indicate an example. Below are some transitions and examples. These
are just some of the transitions. There are many other transitions.

To Add Information:

Also, and, again, and then, another, besides, further, furthermore, too, next,

lastly, what’s more, moreover, in addition, neither...nor

® Namba is a good place to shop as there are many nice stores there.
Furthermore, there are often bargain sales.

® Japan is hot in the summer. Moreover, it is very humid.

® Another way to stop global warming is to use less gasoline.

To Compare:

Similarly, likewise, compared to, in the same way, both...and, not only....but

also, to resemble, to be the same as, to be similar to, neither...nor, on the one

hand

® Both udon and soba are types of noodles.

® Neither Mercedez Benz nor BMW are made in Japan.

® Not only young people, but also older people enjoy Japanese pops.

® On the one hand, Children’s Day and Girls’ Festival are popular in Japan.
On the other hand, Children’s Day is a national holiday and Girl’s Festival
1S not.

To Contrast:

but, yet, on the other hand, however, nevertheless, on the contrary, by

comparison, despite, unlike, contrary to..., less...than

® A hamburger is less expensive than noodles.

® On the one hand, Children’s Day and Girls’ Festival are popular in Japan.
On the other hand, Children’s Day is a national holiday and Girl’s Festival
is not.

® Unlike McDonald’s hamburgers, Subway sandwiches have a lot of
vegetables.

® [ never participate in sports; however, I like to watch them on TV.
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To Show Cause or Effect:

because, because of, for, since, for the same reason, evidently, furthermore, as a
result of, lead to, due to, consequently

® She lost weight as a result of her diet.

® She lost weight because of her diet.

® A healthy life-style can lead to a long life.

® The game was cancelled due to the rain.

To Show Time Relationship of Actions:

immediately, thereafter, soon, after a few hours, finally, then, later, previously,
formerly, first (second, etc.), next, and then

® [mmediately after taking the test, she left the building.

® After a few hours, the river became polluted.

® First, [ bought a pizza. Next, I ate it by myself.

To Show Sequence or Order:

first, second, third, next, then, following this, finally, consequently, before this
® First, [ brainstormed ideas. Then I chose key one.

® Finally, [ wrote the final draft.

® Before this, [ wrote many drafts.

To Give an Example:

for example, for instance, in this case, in another case, in this situation, take the

case of, to demonstrate, to illustrate

® Many large companies do business in Osaka. For example, Mitsui and
Mitsubishi Trading have offices in the center of town.

® Some countries have complicated writing systems. To illustrate, Japan uses
Chinese characters.

To Summarize or Conclude:

In summary, to summarize, in brief, on the whole, summing up, to conclude, in

conclusion, hence, therefore, accordingly, thus, as a result

® To summarize, there are many reasons while people ignore conserving
energy.

® As I have shown, there are many reasons while people ignore conserving
energy.

® [n brief, organize your ideas before you write.

© Osaka Jogakuin College, 1999-2011
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[llustration

Mlustration &1, =X F23 topic sentence TE A L 7= 3 ik %2 FH150 B
Feb PG T 2EHE T T2 H1F 5L THETIIHTOREROIEY
MzeHt B ICHAE T MR A EH LA TH L LB ELELL ), Ft
FIIIDRITOWBTH S LR ) TL ) TREIEFIBER 2LV AEDIES
) VEAEDINAADIZB) 1?7 FTANDEBINZEETE A ) 02?2 RS HREIEFE A ) 12?7
FARXA P RN BT &) EF 20267259 0?2 ]SO DERNCEZ57:DIE E
FRISIHRERML T, Z0I)IBIZHIT 2 LIk > THEFIIMET OBEF
X&HFL £9, Hlustration paragraph I2B W TIHIEE FOE RO F4MH%
FFHAT 2ERILE 72 D £ 9, KI2HH—D topic sentence DHIZHIF £ T,

Many religions emphasize the importance of peace and equality.
CDOXDIBRNTOBNEDIEL W EZFENTT 271 Z EAR B3N BT, EAARH
Z1OZIFCHELLD,

HAHI1:  Christianity follows the teachings of Jesus who said, “Love
your neighbor as yourself.”

HARH2:  Buddhism teaches its followers that all life is of equal value
and must be treated kindly.

HAHI3:  Hinduism emphasizes that all life is connected, and that
each person should act in a way that does not harm any
other life.

HAkFI4:  The Navaho religion states that people must seek the beauty

and harmony that is in nature and in each other.

PLED X IR GEARS] - S2BNE GE L 70 iz KO BRI 52 W e da S fe it
Lt H DR RLET,
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Details in Reading & Writing

Reading & writing |3 A\ ICBE L 72758 T, A7 BIFEED D3HE 7 DI CHE
ZEEZFT ML OBICHATOSI DI TR EH D LET. B AL %25
ATHLIDIGRELET, £ AR T2 HEE T, 20X HY
D AFTHLLADHETH AT LEHE DI TT,

ANZIZZELBPLDIDICGRA LD FH OO LE T, EL0D5H0 b3
DM TH LD EFALEA)ETHL HELRFA V2RO E)ELET, 2NHIdHE
ATEDERICEEDTEE L WHEN T, ZiA T 5D detailshs, DB fEZ
Brcdns o9, Details& ) DI, FEZFIHT 27 DI A5 B HFEE
WO HINTY, 2Dk detailsiF FEZFHIHLET L AR ZELLACLE T,
el IR IS T EAZHMEIC T 57912 details 28 o 7, Details 13FtATFD
FEEZENBOENL BELRA V2RO oN2 X)L ET, GiATFICHTD
BAERBRLTHER 2L MG B, FFEE Vo details ZEDIAAE T, LA
DIOITEHGE . HHVIFER D7 DITFH AT, 2N6 D details 1FH7T DT

BT 5 E 295D TY,

Writing Reading
7 R
. ’ . ’ . -
HEFHH ' Details ' AT EEFOEX
FNCO/ AT\ E 3297259 EHZE

bLEXFERA S detailsZH T2 FIUT. 2= —2 a v IR ST AT
BFERZHRL2WTLE) AT TELLNICES LB . FETOEMTT
T, FFRAEEXFIIGEATICIZdetaills R ETH A LR HI>TVET,

© Osaka Jogakuin College, 1999-2011
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Process

b5 DT R DMIEEHIHT 5, DXD D% T 25 GICEDLIIAT) HDiF
NeG27:0 . H55DPEDE)IHERET 202 HHL 72D £ H L FWNBED LS
ICRLZ o7 ZBH T 2842 process ENEIEN D EE 2 LE T, e 2 —F
DRESTjZ2HI T 5 E0) XY 217900 izl % (how to) 47D
paragraph23® ) £, F7-EENPED LIS I N e MFSERMAZ ED XS
\OE T 5% 3T % (explain) ¥4 7' DparagraphdbH D £, EDXH 547
TdhiL, process paragraphlZit topic sentence?s# 3¢9, Topic sentencel
AT AT D7D I—EHDMEFL (process) 2479 D, ZDHEE (goal) Z7R L £ T,
Z® topic sentencellfii\>T, developing sentences 23, HEEZ FH# T2 T
BEBRBEZESTHHLET, H£AT Y 71— FSIDLOIHFIERET, 7 — X%
BEL D755 chronological order T (HIC, FOfiUcZzoT) EE I, bL. L
NDDART Y T 2B N6 r—FIE EFICBET A EESED X IR SN
DEFAT20%6 NHFIFRARIETH>TH RV L, FRH T ONI ATy 7 % il
THHERDDOLNFEFRA AR X EFEOIDIT 57201213, 5D L transitions (
D EDZIE) HLEETT, Process paragraph (28T, &% 9 F RGO
L1z, first(¥9) . next (RI2). then(Z#»5). after that(ZD#) . finally (
f212) (the last step (RGBS E L Q) R EDRIHONE T, 2 AT Y 7 H5HiIH
X712, concluding sentence 23HEE (goal) 2SFEIN/-ZEZ R LE T, A
it ab 2 & D BLRIR S 21213 HELSERDREIR E ) o Tepr b o e Fiili 2 T A %
EXOTLE) WU K RF AR LR TORMBZIAT LRM T 228 TT, b
LB Z S A LG ATHRIUE, ZDprocess paragraph (35tA T ICHREIC TR
G20 EBALFHEZ LD LE T,
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Essays

Unit 1 Tlparagraph®F E T2 A% L7220y Unit 2TIEEBD
paragraphs?>57%essayDHEE /T2 LU0 E T, NORITHL R X1,
paragraph& essay D& IFFMIL T E T,  EssayDRERIIFEA I IX
paragraph &[FU3 2D 050 375 £ 9, Essayicid % S DEHRE DA E
2D THEED paragraph 238270 9, B ATRZRE T % B5% (introductory
paragraph )IZidH0 T % F B9 % 3 (thesis statement)23%H ) 9, 2D thesis
statement Cessay A D DH G227 D £9, Thesis statement 14,
Introductory paragraph OFRZICEPNTHNLDHEETT,

B (developing paragraphs) Z##5%9% paragraphs (& essay?d 3, i
RSB D 2. FBiHZ — oD E T, 2D D paragraph IZISEF 2N E
1UZ topic sentence& X Dparagraphifit\ > T { 7z Dtransition sentencen’
H F9, 4% paragraph 121F topic sentence TR NENEYTH S Z L% aEH
T 272D DHEIPHEEIRRS N F T, fihuah (concluding paragraph) Z #5435
paragraph Tl essay DL I %, thesis statement & 13389 FH, GGA %2 H»
THHERRZ LI FT, SR 22X T2 EDEH 1T D £,

© Osaka Jogakuin College, 1999-2011
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[llustration Essay Form
(Illustration £ — DRI 2D T)

[lustrationzy £ —7Tix. & A (introduction) DEE . FEY ZIZDOWTH—
A 22 TP, =y £ — Difki (discussion) #r CIREAINS —ED 74 T 7IC
DWW TDthesis statementZz &A% 9, Thesis statementiZE\>Tld, developing
paragraphsiZB W GEam I 115 ey 727" L £ 7, Thesis statementld, FEy 70
—IREVANT Y 7T HEADHNETL. o - RINENETHLZELH N F I, #523E

TlE D E A3, i (the body paragraphs) TEIS 112 BRI L3612 &
ATE . Lo Lizthesis statementZ #H 22 BRI E T, 6213, TRZEA 1 E0)
FEY 7 D7z Dthesis statementTlx BL F DX IZEOLTHWWLTLEY,

Some of the challenges---

B8 47 (developing paragraphs) D& EGE T 74T 7 DI BLD1O71F 20
D B, BRI 2 S 52 BIEE, BRI 2B R F T, A BGE Tl FIC S EZ MDD IR
SRVIILEDS 1D TA T T EHIOWTHERT 20O TT, HT 2 S HE2
LD FWHZTAEL L),

¥ L DDER% (concluding paragraph) Tld, Tyt —DF:7 2747 7 (the main

idea) %, itif_o B ECHIR A LUAAN R AR DAL ZEHTEE T, BhRo
vl —DIGEIE. FEDDEIEIZLL T DI LNFETA,

In conclusion, when students:--..
DUF iclustration @y £ — D 37 75 21 OWTEHAL £,
HADEVETIE, FEY 7% 58T Sthesis statement23dh 5,

RO DOBIE T I DHDO7A T 72813 5,
(adapting to new ways of teaching)

2OHDFERDBEIETIZ. 2OHD 7A T 7 2R T 5,
(getting used to much homework)

3OHDERDERILETIZ.3IOHDOT7A T 7 2R %,
(learning in English)

FLODBIE TR, E 74T 72BN L O 7D H 2RI T 5,

© Osaka Jogakuin College, 1999-2011
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Writing Introductions
Introductory Paragraphs

EssayO HHIZETHRYI T, it B0 TR e B I THEI DI ->T»
25T, B DIEREZVOEDTLEELH LI ERYI T FHEFIGH IR
BETHATIZLOLEHS>TOE T, TTH5 Introduction 1FR WD THLHHIX
HHFHAD IR ZEBIIELHDTHLMNEDHY £, Introductory paragraph

X3 DD DL LH>TOET,

Part 1: IR R w /
(1XHLFZNLLE)

Part 2: WYL AW
(1xXbLFznbL )

Part 3: Thesis Statement (1 3¢)

Part 10— EICIZessaylCEFHD T2 FRDRDLPIE L Lo 72 2R 1
i S E 9, Part 2015 LB EHICIZH 7D Dessay 2 FH CHIN, B
P ZFDO Ny 73 EEEZEE T T, ZiUcidessayD T — < DUIRER SID & A
%9, Part 3dthesis statementl3FHEZ T3 Dessayz ED LI BT 2052 HE
ES 8
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Writing Conclusions

Concluding Paragraphs

Concluding Paragraph 121X D 20D 3 03E& QO F 9, essay T
N7-FFDsummary Eending sentences (L& <L DL TY) T, Summaryl
o imain ideaz WL TH 59720 Db DT ML -BHIETRITFUIRD FHA,
LOLKLDDXDNFITIIRD L) iR HD £,

1. EssayZzEHZ I D2 EALHIN

2. EssayTEhHIF7-FHDORFRAR

3. Essay T O HIF I TEHTDHE L
Concluding Paragraph 13#t# 2% essay 122V T kS EUE T 2880 7% DT
PRToOHIRFENDDELEL &),
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Thesis Statement for Illustration

Ful T2 LI T 52 ES

AR X912 b 3% #8195 3 (thesis statement) i, essay CREHZ L5
KiE D HLf#(specific idea)Z b X2 b DT, 4 7A ML — avDessay Tld, H727-D
V2 SIREL 720 77D FRDSH# 129372 ) 9 {5 2l (examples) 2 VT
ST, TITDH, oD Ep UL T A KB 5 X (thesis statement)lZ A #1272 D)
F9, 5B —IC essayDIEFHIB TN &9 2 RURZ I AR 2 LT, 5
IR 2o TH D HIRZHI T2 2R L THEIZETT,

A 7 AR —3 avDthesis statementDY > 7% " OBHIFTEEET,

As the following examples show, the city must increase the number of
bicycle parking lots near the train stations.

My experiences of growing tomatoes illustrate how important it is to have
the right kind of soil and to prepare it ahead of time.

B 7 thesis statementiZld, Afi(body paragraphs) T B S 15 R 5E D FHil
DEEFNET, I AmMONFICBAL T alEiz s E I n TE T athesis
statementld IR TR\, ZD LX) G A I3 E L FIN 2 IR § 570D %2 H
AB(introduction)iZFH E A5 Z EHVRYITT,
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Using Colons and Commas in a Series

anwy () 7L 7=ffi(independent clause)lz—3H D [FIfED H D (a series)Z il
255G b E T M L filE XD F LT, any DRITIFW O DH
HOWHHEEET,

The Amish have several notable characteristics that make them instantly
recognizable: traditional clothing, horse and buggies, and beards with no
mustaches.

BT RN L 22 filZ, The Amish have several notable characteristics that
make them instantly recognizable. T, 37 L 7 fifild, ZHIE L TH S Z &I
HLELE), LOBIXDEZFIE, aur 2TV LI oD DR8I T b
Liraditional clothing, horse and buggies, and beards with no mustaches%
MATHET, av=(, )i seriesDHiEE A fiORM Tt ¢, seriesD I HIZ,
XOREREEEZ 2 1= DIFACTEDO DD TRIFIULT R AR DT G725,
RN D 9, A OHE D BE 72 5 RSB ) £,

B2 BT 3w,

all nouns: My younger sister collects foreign stamps, coins, and
bills.

all past perfect verbs: Some politicians should admit that they have
cheated, lied, and accepted bribes.

© Osaka Jogakuin College, 1999-2011
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Coherence
F & ¥ h(coherence) & i3 a2, T EHE D FLTEDLIITLTEIT 50,

F & ¥ b (coherence)ld, — 2D X (an essay)D3Hi Dl > 7z E (a cohesive,
connected whole)iZh EDWTRBENE )% Z—DDORIETHSE, FEED
(coherence) & &, EHO N7 X DR TR BB ITHE KO WLTy lé(connected) z
EERIRLTC0R, 20U ME, D72 E D S ¥ (transitions) R 25 Z &1
T X O T RfE(ideas) 23R ST\ 2 ik, RfE(ideas) 0 IZED L)
IS LT a2 R R BIT 2 2 L2 R L0 2, 5 (information) 23 w1 B
Ld\, BfE(ideas)n3 R 4 & L ERLTRNTL I ICELNGm LT FEFD
(coherence)#ff> T3 HlDOF VT2 T 5L, FEFD(coherence) & X, G XX D%
HAWEDIIMDOT T EBBHL T2 1) 2L THS, FEFD DD D LIFt
ARG CHELR T,

E{ L X2 N% (content) E[FIL L SWICEBIR ETE (form of the words) % #
ABHZENEETHS, IELWVLEEDER (correct word choice)X (-7 Sk
(proper grammar)i3#8i§ %9 2 TOREA (fundamentals) TH 203, AT, H7x
7= DX DT HfiE(ideas), B 15 (points) & (information) 238D k5 IR &
NCE0LE 2T UL RS0, bbb 2R T 2)HfF (order), —2 D H,
D SRS & ) D% XD E H(transitions). X DREA DEST EALDI 5y
ZFEODT B ZDIEDDFiffi(techniques) 2 # 25 2 & TH B, TNHDF L, EHIE
BRA VR3S R HE(some words and ideas)Z DR 92 & (repetition),
JLD S EE(original word) &MY 7ZAE D Z (conceptual connections)% 5Ty
5 LB -4 (pronouns) 2 T % Z & G SO DI 712 H B E
g IO X [ERN 72 S e (direct reference phrases)z 5. (¢, L F D
D S X (coherent writing) & 1Z, ZNSDEHi 2 I D GV ELHSTHRE 50D
EThs,

i X DOHTE EF D (coherence)z R L., at B DSim g 2 BHE L9570
I, G (essay or paper)ZIE LSRR T2 ZEDEETH S, b FEZ IR
2B % (a strong thesis statement)z & A7 i XOWNE 2B S H 3w 72
A (proper introduction), %7274 E D 5 ¥ (transitions) # W 742 72
ST ARG D B (organized body paragraphs). iz b1 < < 2k
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B (conclusion)lFEETH 2, D7 EDF E(transitions) (L, G XX HHOBSHI L 7- 2
FICHFRIR R &I 2 M (time and conceptual references) LTk E LTE
EEVDHLIEREZBID T 72D bDTH S, #7255 #E(key words and
terms)Z DR 92 &4 E (pronouns) DA 1L, G BRI H 7> THED IR S

NLHHEZT O RMOME @@ recurring, common thread of ideas)Z 1> &) X
B DFEFNZRIL U NS\ AKODDFE 22 2552/ D IR T Z EIXRTEZ N
L. X ORI TE 7 Hff(ideas) 2 A L LTELED 2D 57 0ITH XD}
R THELE NS 2 EHHEZ -, b D I (Alternatively), i XD TIDFELL
(in greater detai)FHHINAHRA > PRI RTELIEDHTES, TNHDOR RIS
(These links)&., #i X ORRA 522 F 2 i I WIS DI O L —H L%
EEhDH B L (a connected coherent essay)% < DIRITILD,

L Eh(Coherence)&ld. H77-DEWLHLDNRENTZ T —EH LWL HHi—&
hfbl%ﬁ>(connected and unified) &9 ZETHS, £EF D (Coherence)3dh 5

WFEEE IR L TH 5L, 72 G (topic) 2 Rk T A7l > 7 H i

%T—v(themes)’?%ﬁfp(ldeas)%M W2 EE D, i XD EEED (coherence)ic
OWT RIS T EHEZEE LIF B TEBIET 28R OMIZ(during the revision
process)#B 25 ZEIFHEETH S, i L2 IEL SRR L G XX DAt D 57 B LT

55 e SCR(context) Z 6722127 2 72 Dbl 7z (relevant and suited)
HED ST (transitions) ZEBATH XD FEEEFNZRAL IV i XICE EF ) 240
FIZH 7 570D STIEITR WL FEEDDEDLI B ILZBIRL TV 0%
HFET2OHHL VLS LN\, L2 s O (themes) I fHA. G LD —
HM: 29 Z (the idea of connectedness)z HIZDF TWIFIX HARICEFEF DD
b5 (coherent essays)z P TELIENTESL LIRS,
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Essay Layout
T DKL essayDFEAIBIT 21EHZ XL 72 HDTT, EssayDHe i 1B 7%
THHR (KA FRER S a— A4 7y av 4 SRIFEHRI) I B1IR—Y 0k gk
EOTEEET, TRV R OWEHA L R=F 52 E L2 BN 0K
L TLZE W,

I B3 2 i -
Page 1 Layout Page 2 to End Layout
|] 25.cm !
25cm| [1.25 cn
margins | SHORT TITLE Page
SHORT TITLE Page

Continue the essay until you

Name, Number have finished every paragraph.

- C_Classs, Section 15 em
Date
Title

Begin the essay.
Double-space the essay. This
means you don’t write on
every line. You must have an
empty line between each line of
writing. If you type your paper,

you must use the double-space

| 2.5 cm margins

LoKizessayDEXZ KL 7-bDTT,

1. Margin (43H) 122\

Margin& iF_R—YORAZSILET, =2 D EFAELIE MO S 14 2 F(
2.5 cm) DRAZEERLF T, ZHUIHDO I A X ( AdTHIL BATHI) ICBEIDHDIEHY
FHAL R L AIRD marginld K X DA TOREIICE>T S AHL . /7RKD
iz Eh ) oChyphen TOEDITICHT TELDIZFE LR\ DO TET T X
WV, ZDOZETITORIZHRICELEBICARD  AUD margind3szs bl ChhE
WEEA,

2. EssayDH & TR T 515
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FIX—=2DOFHIE, HE T T2ERZ TN TELD AL X, S
WITA FFEFR T WEREHA, 224 7724 RIBFEHHTY, EolEic
double space (1178 &) THEXT,

#il:  Hanako Tanaka, 123456
Writing, x1
April 20, 1999

3. RN=UHTDORAL
R=UFFE F =YD B, essay Dshort titleld /e Eiiic 224Ul
LT, Hl Bl 5 A > F (1.5 cm) OFZIEICFEALE T,

fil: RECYCLING CONTROVERSY 1

4. TitlelZoWT

Essay O#F S TICB$ 2 H @K TUEA RN —Y DHATICES XY, 7 -7
DS GIE, 2y —ZFE OB 2 F L £ 9, A O BLEE D U S E RS
ICUE 9, 772 LAl Eefiad, 2 L CGRhOiE I3 K FIT L E A,
f5l:  The Recycling Controversy in the ‘90s

5. Essay A ( Text )

Title>& double space 22217 C AN ZHEIHOFT, AXiE double space (
1iTEE) TEEFT, ELALTF XD S ibiwmE T paragraph Zf{AERTEEEL
£,

6. Indentation

HparagraphD il 1f7HIE indent LE 3,20 28 17 HIZA 055 5 30T
5 (FTATEA V) AR—RAZ LN HERDE T, 247THPUF 2 A42C indent LT
W EEA,

© Osaka Jogakuin College, 1999-2011
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Using Outlines

& OGP (writing process) i, F < Hij(pre-writing) & FEERICE C Z & (writing) D DO DB
B EITE 2, E il (pre-writing) D BEFE I GhE (topic) 2R D 572D DTA T T %R A&
2§ Z & (brainstorming) 7217 ¢ { | £ - iff 72 (research) K (organization) §°% 2
ELELZEIF BRCEAREND TH S, F L F D (coherence) BT 57-DI2H7-D BLIE
(ideas)Z Y HE K T 5 2 &0, KB4 383 (elements) 2 fllif (details) Z mat T2 E
ZHEDDBDHRYITH %, FH T B-ICHZ (content) 2S5 Z &2 4L Ab 523,
HEIROLHNZO0utline2E 5 DY E Th 5, FEFRICHE G (actual writing process) &
N2 %Al H H$ 2 & (content creation)——content creation(Zi¥brainstormingd
research% & &r—— MK (organization) 3 2 B2 13> E D EXHNTEZE T . H 7D
N REERIZ L 22\ T L (streamline your effort), R[] % fif) T X (save time), &%
J85 L (reduce mistakes)., 772D 59 LT\ >{ (improve understandability) 2 & 23 TE 3,
HEMOBHNH 257D L (essay) z T3k L TH L IERHICEZ09 LD it
(final product)id3 & a3k (coherent)FHAPL TV HDIZR 2,

Outlineld, > A\ A% TR D, 8512, Outlinel, W% (content) s FLfiF(ideas) 72 1}
Z W% DT, ik (grammar)iZ Z UZEEE TR, Outlinel2 id 58427 3 (full sentences)%
EEF R HE e RfREST — < D5E4] (phrases of important ideas and themes)%
FEHINFZR W, 72, Outlineld, W% (content) % fi IR BLIL TE D & IE(modifiable) L
W, Outline T G XD TH - L& & (attention) § 24838 5 177 % LD 5>
FTOLL TCIBHISELIENTES, MEZ RO GIIEL® T (identify and
fix), & 727D FLfif (ideas) PHi L D (content) % £ § R T2 T % 701ZOutline %
fili5 LR, HBFEINCH - LIFMREMADRENPE I D T LR VEET 2DIC T2l
W (supporting details)Z i) HEHIH B 0>E ) D>, - 8 A F (introductions) G Fl
(conclusions)z H DI E L GERZ TR bbb Q0509 2% 0utlineld /R LT
%, i Xz (organization) 32 2 &% F A HIE LTOutlineZ /T 2DI1Z, FLEH D
HHEDE\ L (coherent and quality essays)%z & OERRICBIT 2 RE LRI 06T
H 5, 0utlineld, F\ GEAI(short phrases) THEITTV A28, X OHL FEEFRELT 2 X
(thesis statements)$>/37 77 7 Dl 72 555 2 % B § %3 (topic sentences)l, FEE 7
7 —(main points)Z5EF L . Outline i X2 AR NIZT 57201582 L THWTEL,

FBBFED ) Bl 3% R BT % X (thesis statements) Z I HLTELE Z
DM 2 COutline DIER 2 4 5 Z LT E B, b F A2 KBS 5 X (thesis
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statements) i, Aifi(body) CEALIEHRP N IN L% FHE IS LD THEETHS,
Fo HETILEoTHZIUIEH GBFL TR #F(guideline) i 2 2 D THETH 5, Z R
(strong) TrEL V> (detailed) Dy T % 2 B9 % 3 (thesis statements)ZAID 9 & FHZE
WL 925 L, ahE (topic) 521Ul %5,

rhul 382 £ BT 5 X (thesis statements)Z A1) HiL . Outlinez &\ 742 ¢ ful 3
& LB % (thesis statements)iZHi 5 LCOutline% RIE L TAZR S\, L %
FeB19 % X (thesis statements)® FLf#(ideas) 2k (topics) %, OutlineD A i D 4y
(body section) T332 (SUPPOrt) I TV B NE I D RIERT B2 L, ) TRV D,
OutlineZ{E LT 205735 %, Z D6, @) DERDD 5, WEDHKZHETS.H5
WIZNFRIZED )i T % R 9% X (thesis statements) #2250, TH 5,

rhuly 382 £ BT 5 X (thesis statements) i X DE A B (essay introduction)?ssekE

EONTOTH, RGO BAR 727 (shape of the body)23 7LD & AR dul T8 %
#B19 % (the original introduction and thesis statements) & LiE->TL 52 ED3D
%, ZD&I Il 76 P EE LB 5 (thesis statements) i) &9 1A
(body)ZEZET DD RETH L5 Aim(body) ) LI ol 2% £ B3 % 3 (thesis
statements)® 5\ FE A (introduction)Z2 EHEZE L - FDBEWEELH S, L LAY Z

V. SRR ORER D % 72T A 72010 thuly T4 £ B § % X (thesis statements)$
H A (introduction)Z2E# ZEDSIED B LI L TH D, DS iDL T REZ LB
%X (thesis statement) ZFH S KTHED LI L LAELRSZNZ DA 5D % Min 6k
Wi,

Outlinel. i34 (the whole essay or paper)zZHEE FiF 570124 KK (time) &
IVF¥ —(energy) % &L HIIC 2R Z JIET DI, Outline Tl fEiE W2 o
T UEIELR TV, 2D X RICZO0utlineZ flAz TADICK B Z DT 5 2 &3 5T
REEZ ffifU 32 2 812225, Outlineld, 72 57211 % { D BB (levels) S T hz BefE (sub-levels) A3
EHONIEE L (detailed) b DIZTERETH %, Outlinel i H (detail) 2 AtudUZ A5 1%
ERTMXZHEZPT 5, ZDL)IC X2 EH U H 7> TR LI, X E(notes),

A - WF %% (research)., Z LTt { Hij(other pre-writing) D EE 22 EIR D T TH5H
DHIZZH ST B ZEDMERTE S0utlineZ % 2 £ ThH 2, ZD LI Z&O0utlineds ik
HH3o iU, HEIFFEE D (coherency)iZXZ DT CEY) 27 D S i (appropriate
transitions)z A>T X EEFWLTWLIFIZRWEITTH S,
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Article® 3 (Summarizing an Article)

SLHZ DD X E (article) Z B T2 Z L 1E, writingd & ZITKEH AT, B
X, B (topic)®main idead BRI B F L B2 FH {2 Tmain idea% B
FRL TS E0) ZE&R LD NITREE T, I 612 WFEHR L (research paper) % i Ik
I, B Oiam D IE 247 % ZEH (support) 2 B3I kb ) 3,

STl Bl $ H B\ 1Zparagraph®main ideaZ . detailsz A @I LT, S\ it
ZFT, BIF D EH B\ 3Ty —(original article or essay) Xk D FHVH DT,
[ U HLEEPHE X 2 b2 k) I L £, EfIE JnDiddid 5\ 13 Ly & —(original
article or essay)2 b RT3 ZLEFACNEBZ{BZDHDTRIFIUIRDELA,

ST AL E HOyDOE W E (your text) DI TInd g (original article)ic S
FUTELRBELRHY 3, H121E, 774 7+ 74—~ (Brian Teaman)DZ\ 7z The
AmishicB§ 2y —2Zf§ 256,71 —<vickiu-- b2 0 74—~
& LR T B o R BLZ FHWE T,

FEOLAEZET20054E 1 H1 OHO#MHBEIE - LFHOTW 5 E T2 50
ICLET,

MEEDE A 72 L TNewsweek TPronkold - £ BRTW 5 L HEF T,

The AmishD %% U MORLTEE LY, BWiIZ LD Ty —XDFo LR,
Zzicw T Omain idealZFHUTHA ZEITFERELEL &9, FHUTHOW ST
HEHI I EAEEDINTVWERA,
Summary of The Amish
According to Teaman, the Amish live in North America and they have
special customs, communities and views about war. They wear plain clothing
and still use horses and buggies. The Amish help each other in the community
and even work together building houses for neighbors. Finally, they will not
fight in wars because they believe in non-violence due to past discrimination
against them. The Amish can teach us a great deal about living simply and
developing views of non-violence.
HHRIDOHEHE S
Articlez 29 2l 2B R THE T,
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1 Article® %1 bL(title)Z @i il OV TEH LN TR 12 E 2 X T,

2 RiZ.articleZFHAET, ZDER AL Dmain ideaz A €L X7,

3 Supporting idea°details% A€ L7035, articlez b9 —[AlFEAE T, o DR
R AELEL X A ROEERICHIZMNITELXI,

4 HIZMHITBOIAIL R OHEEZ TR E T,

5 BARDBSESTRERPHEMIFTE VL E R 2 AN T (organize) £ 3, A%
TEHREEEET,

6 Judarticlez Ha\ T, H DS ETEN %2 X, articleD#F#H (author) ik
HF(year)bHEZ£T,

R articleDFE ) 2 EE VG RWE)ICT 228, AJRELR 5E ) B2 2L,
Homework

TRIEEFBLH DI RIEDFH I T 5 = 2 —ADarticleD EfY 2 FH E 2 30,
FEIL, Edsthe same ideasz £ HT I EZENRWLTLE IV, Halni T
LA 72 X (original reading material) %z —fEICHRH L2 X\,
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P L% (Summarize and Respond)

FZHETIE GL P2 DOfthod L (article) 2 FY L, Z Darticlell DWW TDH 47D
B (deas)p koo Fd, ZogH, BHL Zarticlelc DWW TED I ITEZ TS
D% HAr D% Z (thoughts). £ (experiences), Alik(knowledge) # VT EH E %
7, F5(facts). il (examples). il A 17285k (personal experiences) THZr DE L,
(ideas)D 14 %FFH (support) LUl h XA,

9 articleDZER)Z—D>Dparagraphlc £ EH T, KIZ, articlelZ DWW TORE
PEZFT, NG (=HT DKL 722 ERHIR) (response) T, ResponseD
CarticlelZ LT H 703\ 72 IR (impression) 2 SiHA L £ 97, Response DI #]D
sentence CHZZ DL Particlel DWW T ED X HIIRL 7202 HIEIR R F 3, 20
5.essayx HLDEFIL L9 12, examples, detailsd 5\ >idpersonal experiencesz
HOTHZOEAZHRHALET, INE CHZORE N Z FRET 2L E JudarticleDHE L
727 Z (important parts)iZE &9 %(include) 2 E3TEE T,

T LIS OfE E (Summarize& Respond assignments) T, v —DOfE i (essay
format)lz 9 2637 WEEDH D £ I L TUE, BEICHQ T I, £z,
FeEIZ koTEL B EHITX T Bresponsez—DdDparagraph TELIGADH D F T,
PUMICESI EIE D AA R 74 ~(guidelines) #EHE £,

1 BRAZOOZERILET,

2  H DI (your personal response)z HE £ 7,

3 HD# 2 (thoughts) & Zf(summary) Z fi O (relate) BE S ¥ £ 7,

4  Concluding thoughts/ sentencesz&EZ %7,

5 FWFEEAEDFLEED (coherence)ZHED D E T,

RDOR—IF, B EIREDOHI T, "Views of Science”ld, LI > T 555
(source article) T, 24 &% (summary and response)id. ZDHEICHH £,
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Comparison & Contrast Types

Comparing (L) £ 122 5D DDFL N Z 5w £ 9, — /5., contrasting (X i) &
1$22DbDDOME Rz U £ 9, R HHRIZ 25D b D FHIC OV TR S IRFIC
X<V SIS 1T d, Comparison & ContrastDessayllld3DDEZ03HD
ESC8

B P RUICERT A E T M2 a— e —LAL R L V) 2DDRBYD E
LT RE Iz OV Tessay2 BHCELFEL &9 LB LT . HE WIS LTER
AET, FI IV T PR ONTIRAE T, HI3 A 72 A v 2 EATVUET,
ELOHRBICML I ENL\NTT, 2D 2ODMAMNIIKL NI 8N D H
D9, RIS T AR ITIIAHE RISl T Ic B E T,

I FICHERICERTAHIETT AT — N 2 850 7 —%
T DI DOTUIRD I RHE RS DTS NET, D3y — X IF AT HIRE
DEONDVBRYNINIEHARDHAL T TH L, ~ODIFRYDIZHI DT —F XD
EERIN R Y TH S V) 1, Z DD FICASBE B EY DL A IZRsNT1 3
DT —XDGEIEFEF OO TOHLQLEHDTICAL LV K, 2NHD DI
FRUSDH D F923 HESUISEH T 2RHIZBLOUICIE N 2 0 BEH D £ A,

25 = IXHPUR EHE R O /7 27 X5 7775 T HI X KB EHFFITOWTD
essay2 6, ZN6D 2 ODHHTDE ZHMPLTHT, ETHE ST L2 b N E T, B
WU 7251 T AL DS KERHTH B 151, TSI R L 3% L AThi B 1,
Bl E N i — 07 HE R E L TR, S EEINE D 1l BARYDIFHDNED
R R EUITE A TH 203 ZABGAED LT H 2 03— 5 KIRITFEF AT CH
2E0) B, ZOX)NITHPREME R OM TICE N THIEHTEET,

=200 3Comparison & ContrastE M2 EE /T, Lo
EHDHIL, ENE A0 dtopicz2 T 20, ED XA R FRITOWLTIRRS M0
FoTHROET,
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Organizing a Comparison & Contrast Essay

Comparison & Contrast®essaylZld “fEEHOEEZ2H Y £3, —>IFPoint
Approach (g, M9 2HHZ —D T O3IF T H LIRS LIFIEN 55D T HH—D
\¥Block Approach (Jri, X9 2 “F DR Z ZNZUER IR DEFEDITLT
BR2) EMEIN L EHETT T, topic3ED L) b D THN I EN B FHEST T,

WINDOEZHDOEAS ., 7 thesis statementzEHL{ Z D685 F 3, Comparison &
Contrast essayCldthesis statementTH) LI1F % . 3F 137, 2 LTZD = FH DL D
FHIE KL B0 EZ DT I DWW TRRZD0 2SI LE T P ZIE 2 — b — LRI DWNT
Dessay s 5D L9 Zthesis statement?3TESTL LD,

While coffee and tea are both drunk in Introductory

similar ways, they are quite different in

taste and production. paragraph &  thesis
Point ApproaCh statement

Point Approach Tl thesis statement Cilk 7= b, kT HIHHE Z—>
TOLYVHIFTa—— AT~ FET, HELKZRTAHAEL X
Do
Point 1: Coffee and tea are drunk in similar ways.

* Both are drunk hot or cold with milk or sugar. Developing

* However, tea is also drunk with lemon. :
Coffee is rarely drunk with lemon. paragraph 1 - Point 1

Point 2: Coffee and tea are different in taste.

« Coffee is usually bitter and has a strong flavor.
+ Different types of coffee bean taste similary.
* Tea has a lighter flavor. paragraph 2 - Point 2

Developing

+ Tea comes in many different flavors including

green tea, fruit teas, and herbal teas.

Point 3: Coffee and tea are grown and produced in

different ways. Developing

+ Tea is grown primarily in Africa and Asia.

- Coffee is grown mostly in Africa and South paragraph 3 - Point 3
America.

+ Coffee is made from the beans of the plant.
* Tea is made from the plants’ leaves.
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Block Approach
Block Approach T3, BB E & 5 A3Point Approach: ¥7:1) £ 9, Block
Approach TIZHIE WIS —FHD—D2FT DN DWT TRTDERZ 1 2D
paragraph I DIAAE T, Thbb JEBHE DRy Dparagraph 1ZI&—75 D XD
paragraphlZiZd ) F IOV TOERE TR TEEE T, XROHZ L TAEL L,

Block 1: Coffee —
+ is drunk hot or cold, with milk or sugar. Developing

* is usually bitter and has a distinct flavor, no
matter what type of coffee bean is used.

* is grown mostly in Africa and South America. Block 1

* is made from the beans of the plant.

paragraph 1 -

Block 2: Tea —
* is drunk hot or cold, with milk or sugar, but Developing
can also be drunk with lemon.
- has a lighter flavor and comes in many paragraph 2 -

different flavors, including green tea, fruit
teas, and herbal teas.

* is grown primarily in Africa and Asia.

* is made from the plants leaves.

Block 2

Block 2Cldcomparison and/or contrastiZhiA DL, s~ F o3, %2 H
WET,

Concluding Paragraph
fEFmE<lE, Point Approach, Block Approach® ¥
I essayDHul Tz thesis statementd 1359 KBLT
HEXT,

Concluding

paragraph
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Cause & Effect Explanation

Cause & EffectD = & A 1%, (202 FNFB & 72BH (cause) LTV L <
IZENNBETRERNE 9 72 o720 (effect) T 5D TY, fFilxdH
TR, H7elo N KRIRZFPE % 2 6 AT2BLH (cause) it 9~ Hessay &
FNTHEWTLE S, BWFZEDOBRNH RO NEICED XS 725
BARIE LT, W) ZEIZDWNCessay xELS ZEHTEHTL L
Do BWTELZOMIT, Bl S KL 22 A T2EEH (cause) & Z D
R (effect) IZDOWTDessay #EHEL ZEHTEHTL X I,

LU FIZCause & Effect®Dessay & &< Fik%x 5 AL IT £,

L1 2ODOFRRN 1 DOfREZ 726 LIcHE (ONT 7T 7085 0DH)
cause

Example: Because | stayed up late last night, | woke up late this morning.
2. BHOFERN 1 >OERE L5 LSS
cause cause

Example: Because the student always did her homework, always

cause
participated in class, and did well on the papers and quizzes, she

effect
got a good grade.
3.1 DOJFRRMPEROFERZE 126 LI2GE

cause effect effect
Example: Because my alarm clock was broken, | overslept, missed my

effect
train, and missed my first class.

4 BB OFRPEEORRE LT O LIEGE

cause cause
Example: Because she is now eating healthy foods, exercising, and

cause effect effect effect
sleeping regular hours, she is healthier, happier, and more

energetic.

5288 (GEEHLIE, 1 ODOFRPRHLMERE BT &, SEITZD
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TRV ETIRE &L 2> TROFREZ SO T I EE2VNET, )
cause effect
Example: Because I stayed up late last night, I couldn’t get up on time this

effect cause
morning. As a result, [ missed my usual bus. Because I missed my bus, I

effect cause effect
was late for work. Because I was late for work, I eventually got scolded

by my boss.
effecttlTiMNCRBIT 2L T DLIITRD ET,

Cause (I stayed up late last night) =3 Effect (I couldn’t get up on time)

—

Cause (I couldn’t get up on time) —>Effect (I missed my bus)

<
Cause (I missed my bus) =3 Effect (I was late for work)
-«
Cause (I was late for work) —> Effect (I got scolded)

COHE B AU HEEZH D 1 DDHREDBEDIYI/FAL TROIKFZVEL T
D H Y 5 28T A GEEHIZ—HlOHRFHOBEME 2T 2D T, WA Z L) RS
DIZT B2, % DERM 2 F 2 I H ) A Fessay 3, H\:Cause & Effectd 3{ETT,
BT BN TR INZ D LA T DL D £,

cause effect
Example: I stayed up late last night studying for a test. Unfortunately, I couldn’t

cause effect
get up on time this morning. As a result, I missed my usual bus and had

effect cause effect
to wait almost 30 minutes for the next one. Because of this, I was late for

effect
work and eventually got scolded by my boss for my tardiness.

RICHIT 5D ST TN TR i > THE L7253, Cause & Effectdessay Th- & bAHEIC
HOon2032FHICHIT T EHEDFERD 1 DOfEREZ 76 LA 1L 3HFHICH L1
DIFHDBIEIOFE R 2 b 726 L5 4 D 2 TT,
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Persuasive Essays

fa7- B3, Hpersuasion (Fif) £\ F 2o E 9, HI2L FL22\ BT
RIEZ TR FOEIZT R34 A9 5T 9, Persuasion (Fif%) &1, 72wz H oy
DI INATENT B LIV 3 HLDBANBRANE B3I LTY,
Zopersuasion (FifF) £\ FEIFHEERR 21 Tl SR XCHVS
NEFIETT, RPFDIZFETIE. FHEIZHLZEHAABRT I L0, HDE0IERE
ZUMBL B2 EIrNET,

4 Copersuasive essayld, AU &9 2K %2 b > £ 7, Persuasive essaylZ,
FIRER 2B ZIUS L TEMTEIT 2D W) FEEFEDHE 2 ZHH 2B,
ZLC A2 TREPEVIEZFDORE R 2 HOES LT, W, persuasive essayDi
X RDEHTHEDFT,

Organizing a Persuasive Essay
(FifFEssay DREAL)
Essaydiz =
[. Introduction
RIREE 225 B2 U ORI AR FHE T R E R 205k, Elz il d 5,
Thesis statement ZHEHS 7,
II. Developing Paragraphs
HIE T — & ARG KGR O T M D 2 H IR D H o5 soxt
BRZERLUTENCGHET 2% LCHETZFHT 2,
1 > % 1 D?dparagraph THiBHT 2 D510 5T,
III. Conclusion
Essay®main idea%thesis statement EIZFIDERILTHEZEL AIDDIT
BT 72D LET,
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Persuasive essayDOilia 5 2 212, FHE T FEE &2 I OWT EHz £
b, XLHARZDENHY T,

Outlinefl
Topic: Smoking in public places

[. Introduction
(72X TIPS 2 MRy TR, ) B, 7K SADRTEZL ST,
Thesis statement: In order to reduce the danger of
secondhand smoke, prevent disease and create a
cleaner environment, smokers should confine their

smoking to public smoking areas or smoke only in their
own homes.

II. Developing Paragraphs
A. Secondhand smoke causes serious diseases in
nonsmokers.
(R SZ BRI K> COEB ZINHRRUIC T 23 4
at)

B. Smoking causes increased air pollution.

(MeRdD R ROWEEE L OVAFICBIT 20198026051 H)
C. Smoking causes increased garbage as smokers discard
wrappers and cigarette butts.

(SO E 3 27 S RTED F4)
[I1. Conclusion
(Main ideazfthORB TS VEL 7812 E T X)IIEODIT5,)
Because smoking is dangerous to smokers and nonsmokers, it

should not be allowed in public places.

flhdessay & Ak ICpersuasive essayld thesis statement 235/ 3¢9, Thesis
statement 1ZIZRD L) iS00 HEZHVE T [need(s) to be, should,
must, ought to],

B | 2N TD Ty A 13 ED N L,
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The Writing Process Revisited
(B CQHEZS) —EZELTHAL))

Unit 1 £Unit223@L T, N, L) bDITEH L E D2V hiE D
INTET, ZL T ARIADIDEELEssayzFH O TWERICE, 2o ED k)
R TEEROLDD 1 E VI PEELZDOTT IZLO26 LFICE T LA
WER A, X\Essay s ld ARG Z L T BssayO il 2 E 2 HEICES 2L
TFELZLTVL L) TEZ B ER AR T, GREUTIE DUT D 3D DB R
DEENTOET,

(1) NI DOWTHE LB

(2)Outline## 2 2 B

(3)FH+FHELZT LB
(1) DTHEIZOWTEZS ] ZEE () DIEL ZEZ3IT B2 EIC K> T Essay
WEDHER%EH 209D T, 20U T M2 D0HE 2 L3 5E v
ECHREE R AR T B 2 EICb D F T,

NE%2EZLEPETIE MDD AEDL) b DZH TELEITLLI HIH

WO Ww7- 2 E (brainstorming) 2 EHE L D7) A2 HET 200 %2 HE
L7095 . L0) 28T, I HEZED LDV HT DDV EZ2FH T
BLOLIWTLE) EARAUICL 726 X\ Essay3EF 27259 EHICHE 2T AE
HO0utlineZZ ZELTVEFL &) HEZED TOUTHENTHZ D FEY 712200
THLDIEZZERDTAILDICE Z -outlinellb o kideaZz Iz 5 Z 81275 TL &
I T NI DIE Z TzoutlineONEDIEF ZH ) —EZZE L7 WERI LB L
NFEFHE A, Vol Abrainstormingz L, ii&E % L7256, 92 ZoutlinellFH\ > TH
FLx9,
EssayzEHE IR0 2H112, HorDoutlineZ X L TAFL k9, ZHUTEssayzEH L 72012
TR EREEATOETLEID?Z) TRrIFIUL, b)) —Ebrainstorming& Fi & %
LTS, HF O E L TR TOEHRZ outline D HhIZ B¢ E 72 5 first draftz 2
WTWEE Y, First draft Tl transitiongrammaric oW TH E ) DALT 251X
HhHFEHAFirst draftzFEL LT {2 &2 LT, Grammarsetransition DfF
FLFD (coherency)  Z L TR ZLEHZEL T 25T MELFHELEZL. AL
FTOWELTOITE EssayldFHEH 23D 9, DL ED L) T3 Gt 2 K=k L 72
DD RDX—=JIZH D £,
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Pre-writing
and
Brainstorming

Gather
Information:
Research

Enough detail 7
If not, more brainstorming
and research is needed!

Encugh detail?
If not, morg
research!

Organizing
your pre-
writing

L

Writing the 1st
draft

Encugh detail?
If not, marg
research!

£ 3
Evaluating and
editing the 15t

[2nd, 3rd...)
draft

Revising

Additional Procfreading ~—
Is there encugh information? I
Is it well organized? |
Add information as needed for each draft |

After you've revised it
camplately, you are finished!

Firal Draft
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Plagiarism

R w7 —Fw 5 L (sentences) R HE (facts) 2 B L 2N % H e T-DE
12897 7 7R A3, E 2 TEFDO R FEHE 2B DD %X DT
ST IUE 52\ ZDR) oL LTiE, 72 £ 213, (Johnston, 2002, p.
344) 9 BA 18 A (citation) 2 W T i (source) 2B T3 2L Th 5,
DRI AL FHH D3 Tohnston T, i 23FH 75 SCF 20024 IR S 41, XXdH B\
B IF344R—PIh B2 R LT, b LI R IBZOERE E 2o
DO EWFEL 2T UL W -7 282k 5, A - oM A Clk, 2HUIT- 2D
trZ & (stealing) LRI TH B, bLH 7B E T o2 B0 R IR0 5,
SRR H T2 et (thiel) E A7 T7259 , H7nT2MB A D R fE(ideas) s
& HE(words)Z 25 Z D AT B hr SEE TR R B2 V5, 24U,
plagiarism(fEW %5 1) & S H3T\ 5, Plagiarismid fh A D LR S 32 L 2 TH,
DI 7 ZHEL L W TH RO I H B ZETH S, D NS ERT TR T2
D% FWT 5 LA IE T2 (cheating) & HZaZNn 5,

BT ADFEBL% Z D F £ (exact words)Z{#i 5 7 5. BIH&F (quotations) %
HOBBENH 5, H7a7-030 EDLE R HE) (summarizing)dH 5\ IZ S\ iRZ 5
(paraphrasing)Z 5. tilii(source) 2519 203038 5, & /e 7 HMBD H R
S>7-#iEl (statistics) AL (numbers) 2 {# 5 72 5 i (source) Z 5 | 119 2 4%
F3h 5, bLbHial-ns i (source)Z 5 [H L\ 7 6 F T % HUfF(ideas) )’
FTRCHLRIDEZLIETHLEGFEIREATLE) . 9iEH DI RLR
(ideas)d 2\ I FHHE (facts) D ADDHDTH 2 L5776 Gt d 5\ iddedk:
FEZTOAIE T A(cheating)Z LT\ 5 H B0t A D R fi#(ideas)# Z->Z D ik
ATV B (stealing)E Z 22759, ) 5L Z DA 13E X 2L TH 051k 5
7259, b LB M 208 270 6 AL 28 L7259 RWTIEHT 2 D13 15
i (assignments) Z i Y] ) D3 >TH 5000 fidd 2t L 220 7wns
EESIAD LS, Lo L, U S HO S VLRI R o \n», 2D k)% ET
X, P-4 (research) DL 75 A R (ideas) & H (thoughts) D Bl
L 2RI WEFIIR D672, AR ZETIR . HETITH LDV EE TN
72\,

2241 EXIIZ (on purpose)d 5\ I EZAIZ(by accident) WK HAZ T4 2L
D3 %, 55 FfE(ideas) M ADbDHZNE S EH T DS DDA 2D13, i Hi e
EELHEDEHL WEZLDH D i T EEIC, AR (ideas) KWL T, it
PoZD R ({deas)Z ) ANT\WE ), ZDEE Hini-ld—oDiw X (article))»
5 HfE(ideas) 2 L HLTECOREDEIDT6 L LR, 06 H
7z7z3plagiarism, (DL HOAL G #2225 Wiz Ao oS Calid
(topicsIZDOWTESHEE H 2 AR EVEHE LD,



English Writing HAZE/R-39

plagiarism®BHH %54 (clear cases)

1. fbADiwXZEAT 5L (buying)

2. M ADFXEAMEHL (borrowing)Z L G X2 H W AZGIHL AW TEER
Hfi#(ideas)zHEE 3L

3. fADFRXZBHLZIUCHT DA Z TN T52E

DIt D L2 BT O>TEWTUNS L) 1o AT 2L

5. Xy 74 Mwebsite) 5 X EVIDAD LTET HEDEFED F L(exact
words)ZDIZy Ty 7HA M4 5 [ HL R WLH L 0I5 T2 HviznZ e

6. HIHLZWTA(book), #igk(magazine), HilE (newspaper), fF
(dictionary)»5EHE G 3L

7. iX(article)»5DHEDFEEDF HE(exact words)db B\ I3t AD F HEITHI
fFefidknie

8. I THEAMZHHEIL R WTFE (chart), X (diagram)d 5\ 35 H
(picture)ZE LA Z &

e

plagiarism& H. 72 X554 (less clear cases)

1. GwX(article)»>6DFHa%E T\ 2 T\ 5 (paraphrasing) 23, b LD E 1
(original words)z % 352 &

2. BIHLTu3 2 HENTnsIE

it (source)Z 5 | 2 0 E D30 W&

1. HokEk(experience). B2 B (observations)d 5\ > 13 FLfiE(ideas) Z E\ >
TWhEE

t(topic)d B\ Ly £ A (essay)liC D TH D2 FH VT 5 EE
AVIE2—DEI) LI -T2 L TZ DR R EE(LE

w

plagiarism% ffj <" /5

1.  HubFdE(main ideas)& Ziz i /£ 9% HLfi#(supporting ideas)ZHE T %7
DDTI T4 v (outline)Z/ED 72 >

2. Wi (research paper)® & X (drafts)Z FoICEZ IG5 HSCRE W0
oz 2 A EEBITTHEITANTEE AI WL

3. H#i(source)n>5 X E(notes)z LT, ZD XEDHIZH| ] (citations) 246 B 7z
TRCDFERZ ANTEE LRIV

4. FHA](citation)Z ANLTEL DL E I DA IR EZ X FIHAZ ANTEE X
O, ZDITIEETHD

5. BWiaz (paraphrase)Dfl: /72420, S0z 3 Az nEET 52 L2 A
@S

6. fRERHHiuT IR R Z
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Persuasive Thesis Statements
SSIDH B0 T

rhuD F 8 (Thesis Statement) (v & A ZE RIS FIHABRE 26 y 2 A DINER
JEFATERICRE R B2 JIELET VY —F 2T 7O, FEY ZIZO0TEZ T
12, Thesis StatementZEIEL 72\ W E ) XHITR 2B LNEHA, ZDX) AT
FZy A ZEHETTOLMRTIIIDEILT HoTYUREFASLTLE), BT
ZHMET S (persuasive) A DThesis StatementiZid ~DDEENEFNT
WET, —DIF Iy A DEFHEFTDMICERD LI LT 200 2T 5
T, SRR KOO EL N T AL H DT, H) —DlFzv L
A Z O N7 L ERETE Z2F VW74 CT9, Example Outline®Persuasive
Essay®Thesis StatementZ HTHEL X9,

Y

In order to reduce the danger of secondhand smoke, prevent
diseases, and create a cleaner environment, smoking should be

banned in public areas.

COFGEZHNET 2Ly A DERD L ISR LT 2 51322,
B LB LT 2B AT 22,
CORMBERICNLTE ) TEIRELLHEFEEZLT2DD,

stesk sk sk sk sk skesk sk sk sk sk skoskok skok ok skoskokskok

Persuasive Essay®Thesis StatementiZIZ i AH D\ E 7L —7D3E B R E Bk
T8N %8 3 EER 2 V£ 9, 72 & A 1Eshould, ought to, have to, must&v>->7-
A2 &~ LTI RS0, L) FRICAR D £9,—75should not, must
not, ought not told, ~TRETIFZ\ >, LWV EBRICARD £9, Thesis Statementic
F72TO LU DREAIDY G ENTRBTEICRDET,

should, ought to, have to, must, should not, must not, ought not to
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TEROINE ) —F Dk

DG DD B L e EHCHWE EH OB LIS LIAFOREZGAZLICHD £
T, HEERAEZNEEEREZEADDICT 270103 EZXTIRIRDEHI LT
ZOBAZYR—FT2IE3CEET, 1)HIEZET 2 (FE M BIEERL) ., 2) #
ReTH$2,3) (ZORHED) KFKICTENTH,4) KNERICENT 5. HH0IFH
MEIBZ %, 6D, DEDDLRVEDDRIEIT TR, Zy A k%
CTfi) 2Lk HEEZAZY R —FT2DTT, INHDTj kL, =y A DHT
WIHEONDZ DI TIEH D FEAD, TRTOREBETE L, 2NSDH» S 5004
F—FrZ2EATORRLERH) T T A2ERPIEL W EZRT DI HEF
EZDEROHINZ R THIEDHLIEDEZTEEEL £, (7L 5IHT 215
D3RRI RO Y & AT OBRIZHEH D A, )
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Providing Support for Opinions
FEFOERZYR—FTLHEL LTUTO4ADOHTERDIT BN

iﬁo
1) Bl%H T CThm
ERAR

E 5 (3, st BAR2HE) |
3) MEB D DHMEDOERZGIMT D, 4) DS NGDE

H

RaedHF T, TG T 5,
1) Examples (fi7E)

Facts (=%)

FHLIIBREEIFE A, D LBAE TERWERPHIED ZETT,

2) MRz TH

#l: The moon orbits the earth and the earth orbits the sun.

U RINATER TS AT,

Statistics (#::t)

fiat &3 7 — =12 A 2 EMEITER T, S HIZERERICE DV THE T,
Bl - R OB, B D G ET, — 4RI LTOE D H DA T N azle) Iz R L

TWVLET,

Per capita consumption of cigarettes: top 25 countries 1990-92.

Country Amount per year Country Amount per year
Poland 3,620 Ireland 2,420
Greece 3,590 Germany 2,360
Hungary 3,260 Belgium 2,310
Japan 3,240 Israel 2,290
Republic of Korea 3,010 Cuba 2,280
Switzerland 2,910 Bulgaria 2,240
Iceland 2,860 United Kingdom 2,210
Netherlands 2,820 Austria 2,210
Yugoslavia 2,800 United Kingdom 2,210
Australia 2,710 Austria 2,210
United States 2,670 Saudi Arabia 2,130
Spain 2,670 France 2,120
Canada 2,540 Turkey 2,100
New Zealand 2,510 (Manninen, 1997)
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Manninen, J. (Ed.). (1997). Smoking prevalence and tobacco policies in the
member states of the European Union: A summary of the overviews by
country. Publications of the National Health Institute. Retrieved from
http://www ktl.fi/enypat/data/smokeprev_eu.htm#AppendixTable3

Illustrations ()
Hlustration|T & V &1 TV D7 —~< I T 2 EEOHRKFEOEHZ 2
RLET,
5] . Many professional athletes appear in television commercials. For
example, in 1999, golfer Tiger Woods appeared in an ad for coffee,
baseball player Ichiro Suzuki appeared in an ad for corn snacks, and

former sumo wrestler Konishiki appeared in an ad for whiskey.
“Many professional athletes appear in television commercials” & V9 77—~
WOWTEIZEEREDO a~v— v LB AR—YRENREY L TN D
Bla bl TWET, BTN THFETT O EREZ RS
DMEITH Y E£H A

2) Predicting Consequences (#RDF:Al)
RO TP LN PPEZ 72D, FRITEZ SR H, 9
ROMEIRRD T ETT, Fiud, RRBABRESVERL TWVET,
51 : If a student spends too much time working at a part-time job, she
will not have enough time to complete all her homework.
FRZRTSIZHERLZ2NEL I, [EDTREW,
f51] : If people continue to use disposable chopsticks (waribashi), all

the trees on the planet will be destroyed.

COXIITHERLIEXBEIDGANZH/OET, R2ERLTZLEXALD
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HIXLA2E -7 L TH, 2 TOARNELS 2520 DIXHBNEND
T

3) Reference to Authority
(£ D53 OMEEH OBz 51T %)
Reference to Authority & %, & Dtopic (DWW TIEHAT 5122 5 B
OB, BERERND Z L TT,
f51 : According to the American Cancer Society, within five years
after a person stops smoking, the chance of death caused by lung
cancer is reduced by nearly 50% (The benefits, 2004).
ZOBITIE, BEOREBRIEICE LTI, T AV IOBFERMEHE T
DMERE THHMDTY, A ¥ —Fy FTHERERSTIZOT, ~—
PhEERLEITH D £ A,
Reference

The benefits of quitting smoking. (2004). Body Zone.com. Retrieved from

http://www.bodyzone.com/articles/article . html?id=64

4) Stating and Refuting an Opposing Argument
(BRI Z & 2 U EGRZ IR %)

Stating an opposing argument (JKKTERZ®HT %) &%, HR-IZFAE
LBWALRZD FE Y ZIZONTEIZEoTWVEOINE@ATHZ LT
77, Refuting this argument (ZAUISGRZINA D) &k, REZLDOA
EOERNPRELS 2V LG5 Z & T, KAERZ & EITEGm
EMRHDOIE, FBEFEFNREDO NE Y ZIZOWTEHERRSBELZMZ, »»
OO N2 DR BB LT LT, RBASO#EMOHTNELNT & &
AT TDTT,
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f5l : Smoking in public places & \VH hE v 7 ZFZ X THATLZS
VW, EEFEIRAEOETIIES & LBEXTVET,
Many people say it violates smokers’ rights to ban smoking

in public places. However, while smoking is an individual choice,
smokers should not endanger the health of those around them with
secondhand smoke. In order to reduce the danger of second-hand
smoke, smokers should confine their smoking to public smoking
areas or smoke only in their own homes.

Z OFITIX “Many people say it violates smokers’ rights to ban smoking in
public places” &\ 9 FEITEE F L IFECHFERONSZOH DO TT, £
~DOGwHIX,  “Smokers should not endanger the health of those around them
with secondhand smoke” & 720 &3,

Stating and refuting an opposing argument (SCxE L 2 & 1F AU G
M%) Z&IF essayD IO BV F T, introduction 72> 6 |
developing paragraph £ COHH Z H T 2 5 FETY, EEZFILASD
ZOMELZH LD LAENOBZREIMZ T2 & R IoOIZE A
BALET,

Remember to Use Support
Essay DJEBAEBIZIX FFLO A O R — b D H b Ehng Hunzeid
XD FHA, LL, 1DDessayzxEL & X RITHITZ4FEDH
R=FDTXTZHNLDITTEHY FHA,
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Citing Sources in Your Essay
(v —DHTHI YT 254)

S ETHELTE L) IT persuasive essay b i, ZORFHICOWTOEZTFD
S BB E R L TH 5 720 Db DT, HEFHH DV G2 RIHT 570
I Ty —TLLITBMME Y —F LINET2HERH ET, Ty —DHT
COBERZMHI LA HEFEEFTE N L TUERZ £ TR D 2 HEL T 5005
23D Y £9, 2t sIH(citation) E I BB DE B DSEIH L T 558D T 1E
WIEPOEIHT2EE AL ko E LB REZIRZ FTCEEE HREE, Bz L),
EoIC, Ty —DERMBIC, HEFEIGHLERHEOVA M2 ERL 9, ZOE I,
reference page:l\ >\ 7,

THHRZT LML 72D $ 52 ENEETHLDIITRDH D 3, I 3
EFEMEHLCOLERE E TR0 HEEL 9, Ak S E CHM 2
ST 2E09) ZLIF HEFOIEEZ LoD EXZ L ZNHEHELDOBET
Tt oo LEREM L WE RS AIIE FETFOHRLEREZELTI
GICHIZ LS TEX . GAICL o TR BHUIKWERDLH 2D T, 2D E I,
HETOMBLILVA L 278> TZOEMZ HMiw 5 ZEITh ) 3, 5k FHETF
DMADTA T 7 REREL AT 2L ZICZNSZHRTHE VI EKTHEIETT,
s N\OFEYCEHZ T 72 LTS 201, AR (plagiarism) & s FFE
NHIETIRHNERA LP L EEYOFTIHHL 2L 2 EDH 286 hDEHD
BZTTRTAT P E IR ELREZNHT20EB3H Y £, 51T 5T AN
(plagiarizing) Z LI W TT LD T MADIERZED 5 L DL EHES]

H(direct quotation), 2 & (summary). 5\ 2 (paraphrase) D3> TY,
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Direct Quotation (IE# D5 H)
HEHDEERZDOEFIEMICTIIT AL,
FBIICIE, 5 A (quotation marks)Z V22 &,
A7 EORWEIHIZ AT T3 8,
JF X DFEFH DAY, b7 T- D X HTE b T 50 IR (reference
information) CHARER R =P L EBITRREN TV D0 ZHMEPDH D E,
5. Derek Heater (1990) says that “earth is the only planet in
our solar system that sustains life” (p. 181).
H B,
“Earth is the only planet in our solar system that sustains
life” (Heater, 1990, p. 181).
EDOHEDOELLIER DS 2L Essay Tld, [EEDS A2 HEH % {#
Dl
Paraphrase of a Short Quotation (J\ 5D S\ 2)
WHZHTDF T, 52 5 (paraphrase) 2 &,
JESUZdBNE TR TEBTFICZEZITICZDOEERLTELIL,
JF X DFEFH DA, 77D X HTE b T 50 R (reference
information) CHRER R =P L EBITRRSEN TV B0 ZHMEDPDH D E,
Bz (Ev5IH])
The U.S. Department of the Interior (1986) reports that
“both fresh and salt waters suffer from pollution” (p.23).
(EDEOEIHZR DL IS H122)
The U.S. Department of the Interior (1986) reports that
fresh water is contaminated, and so is salt water (p.23).
HHIE,
Fresh water is contaminated, and so is salt water (U.S.
Department of the Interior, 1986, p. 23).
AR N =7 DH4HNE EZTITT 0,
Summary of a Long Quotation (£\ 5[ D)
ROBEELTATTORELT2IBREIE,
DHIl-DFEETRBITHIL,
5 HfF(quotation marks)Zz 72 &,
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JR X DEF DA, H7% 7D X HTE DT 50 HiliER R (reference
information) THRER R = L EBITBRENT 020D BT L,
Bil: (EEEDGIH)
George G. Otero, Jr. (1983) states that Many people,
especially in this country, feel that the population
problem is simply a people problem. They feel that there
are too many being born in the world today. There are
others, however, who say we must look at additional
factors if we wish to get a clear view of the problems
associated with rapid population growth. (p. 29)
(EORWIIAZRDIHIZHEFT2)
George G. Otero Jr. (1983) states that to understand the
population problem, we must look at factors beyond the
existence of too many people in the world (p.29).
H DB,
To understand the population problem, we must look at
factors beyond the existence of too many people in the
world (Otero, 1983, p. 29).

AVE—Fy PR ERICEIT 2R,
* AVF =2y FCHEMER GG N2 B REEIH Y FEA EH DY
HI72 3% 78 7= D SR DI MR IR SN T,
If all the energy saving technologies presently available were
used, electricity use could be cut by 75% (Rocky, 2000).
© FBHDTOROEE GRXDIA PV L KT,
« HAGECOREHICEIY 2R,

HAGECEHO N HZ WEEEISRUTEI T 285513, HAED F iz
(paraphrase), ® %\ &, Ef(summary), EZ 25115, SEDFEL TR
DT HEIARED TG, Lo L, L E 281 F 2 X,
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Rules for Citations in a Paper
(G LD TOH LRI 2L —)

b7t DE L LEOH DM CEAE L. BT 2 ) BB IZH D FH A, FT
XEDHTHRIDZ DR T2 FHE  LEDOMK DI, AT HILZ IR (reference
information)Z L 7,

f5l: “Earth is the only planet in our solar system that sustains life”
(Heater, 1990, p,181).

Lo L G BT D EEN TR X E TS Z 2D TIE R ZDEEFELI-T
S AIIE S HOWE T HETH A>T 3 IE, HlLERIR (reference
information) 2522 T 208 13H D FHA,

#1: The moon orbits the earth and the earth orbits the sun.

BA4LESEOFHIZ RLTENL UL FTA ST FIHOE TEEF T, EHE
ST LET, 7272 L HETHHIS>TOA AL OIF R—I I EL L EIZH D £
A,

#5]:  As said by Martin Luther King, Jr., “Free at last. Free at last.
Thank God, Almighty, 'm free at last.”
In the words of John F. Kennedy, “Ask not what your country
can do for you, but what you can do for your country.”
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Can the Source Be Trusted?

AV F =%y ME A REREICD, £ Bl 7 EHIRICb D £ 3, Ha VT
WBIERIPMEFHTE 202 9)1E 58 7 (search link) 2\ Tl /e R—P % HL 7z
T D ERAGERPMBIATE 20 E) %2R B2, DD I EZMED DT
AT T EFEDBZDYA P2 AES 7DD iR KD ELTOLEICBILTZ DY A M
EDKI 3 r57% ->TH 5D,

cHHPR—YDAR Y —DRFETERITIUL FTLOEHREZRL S0,
HROMEGETELLEF AR VD5TT,
T EZHEDSZDYA FDBEEE D DD ELTH  ZNLE T TEETES
EEAFRAMZIX AMBHORMEL T2 A M, MBI IZBIL
U7 ERZ LTS5 0H) £, HA70%5m X THI) LT[
FEIZAR Y —=ED X 3% Lo TR HIER LA I,
BRI GECHIEROHEMR SN A 74 A MEIGRHEZ GO 2 F 0Dl
DETWB. DT LHEHETELLIZVZAERA AV IAVPA ME KVEETELE
W2 RS 72OITFIHILTT v, % D6 WH9EH X (research paper) TOA v 74
YA FDOFEITED SN EDLNTT,
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A Reminder about Quotation Marks
(GIHFFICB 21 )

ANDTAT 7R FELID A s L&, citationDRBZHH 2L R L
ZHEATBIIEDRFETT, FT T HMO L DFELZOFFMHIEE . Z
U3 5 (quotation) &7 ) £97, 69 ZDG [ HORE AT G IHRF (¢ “) 22105
CEABLUEHRDETHROVODTHIUL , Ha/AHDEETZDE 2RV
F(main idea)z#H T2 5 ROTL k9. ZDHEAIFEFNTT T2 bk
WZE B L, HRTBHATEDOERZ M\, 2% WEEICEIR T 25413, 5\l
Z(paraphrase) TH 2 LRIk L L &9, ZDEE S IHFIXIOEREA, EH 0o
7B TH B2 2 L7 NEZFHHEL 720D T 5L 2T G2 ER AL 5]
HLVER, Z LT OO 30D A ORI 2 LTI AR D A,
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How to make an APA References Page

(APAZZE SRR — 2 DIED )

S D X — P (references page)iZid, paperdHCilidL s 3T Hit
A ET, ERICHAZ TN E bpaperoth Tl filiin 2o 72 BB L TiE #)
205 13H ) 8 A, Reference pageld CHikH$# (bibliography) T3\ 0025
T, BibliographyiZi, E#E T ELENICHA L TR TOERZHE T, — 5.
References pagelZidpaperOHH CEEEICH I H L 7D AZF T £ T,

References pageld.paperd®ifg DX — 12X £ 7, References pageD 4 I

WZIE D R=PEFL X Icpaperd ¥4 ML ER—=28% AT S, A EfTR
ICRLTIEBA ERHNTHE ST, SNHMMD N —= EFEFRICL TS W L L,
F NP3 (indenting) IZBH L TiZ. References pagelftio = — L1357 2 AN HE
WET, ZNZNDHIDOFIDDITIZF T HDITL FRAD RDTH5131.3cmF T
MIZLE T, 21U 86 FIF 47~ F (hanging indent) EMEZNTVRET, T
B2 LTI,

fIC referencesiZNd 77 7Ry MEICHEKE TRZI WV, 202 0o Hto
WIDHIZIFFEH (author) Dfamily namez 2 DT, ATl Sfamily nameD#EH D

L2 R IcHlE A 2 EIC D £ T,
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OJC Guide to APA Style in References

OJC students should follow the style developed by the American
Psychological Association (APA) in their papers for citations and references.
Citations are necessary when you use information from other sources in your
papers. Citations are included in the paper. Each time a writer uses information
from others, she must have a citation. The References page lists all the sources
used in citations in the paper. It does not list sources that the writer read but did
not use in the paper. A References page is not a Bibliography. A Bibliography
lists all the information the writer read before writing the paper. The References
page only lists sources cited in the paper.

The References page is the last page of a paper. It has the short title, all
capital letters, in the upper left hand corner and the page number in the upper
right hand corner. It follows the rules for margins and line spacing used on other
pages. However, it has a different rule for indenting. The first line of each entry
is not indented, but all the following lines for that entry are indented 1/2 inch
(1.3 cm). This is called a “hanging indent.” Look at the examples that appear
in the information below. Finally, be sure to list the References in alphabetical
order (A-B-C, etc.) by the first word for each entry.

Note: ¢ Author = Author’s family name. ¢ I. = “Initials” of the Author’s Given
Name.

For example: On a References page, for Tamara A. Swenson write: Swenson, T.
A.

The correct way to write TJ5##7E} (Chihara Tetsuro) is: Chihara, T.

Books (555)

Luther, C. A. (2001). Press images, national identity, and foreign policy: A case
study of U.S.-Japan relations from 1955—-1995. New York: Routledge.

Author, 1. (Year). Title of book: Subtitle of book. City: Publisher.

Capitalize the first word of the title, the first word of the subtitle, and proper
nouns.
Citation in paper: (Luther, 2001)

Author Variations (%)

2 Authors: If a book or article has two Authors, you need to list both names in
the reference entry and in each citation.

Widdows, S., & Voller, P. (1996). Open minds: Exploring global issues through

readingand discussion. Ann Arbor: University of Michigan Press.
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Author#1, I., & Author#2, I. (Year). Title of book: Subtitle of book.
City: Publisher.
Citation in paper: (Author#1 & Author#2, Year)
(Widdows & Voller, 1996)

3-5 Authors: If there are three to five Authors, list all Authors in the reference
entry. In the paper, all the authors are given in the first citation, but only the first
author followed by the words “et al.” are given in the following citations. “Et
al.” means “and others.”

Eades, C., Eades, J. S., Nishiyama, Y., Yanase, H. (2000). House of everlasting bliss;
Globalization and the production of Buddhist altars in Hikone. In J. S. Eades,
T., Gill, & H. Befu (Eds.). Globalization and social change in contemporary
Japan (pp. 159- 179). Melbourne: Trans Pacific Press.

Author#1, I., Author#2, 1., Author#3, 1., Author#4, 1., & Author#5, 1.
(Year). Title of book: Subtitle of book. City: Publisher.

First citation in paper: (Author#1, Author#2, Author#3, Author#4, & Author #5, Year)
(Eades, Eades, Nishiyama, & Yanase, 2000)

All other citations:  (Author#1, et al., Year)
(Eades, et al., 2000)

6+ Authors: If there are six or more Authors, list only the first five authors in
the reference entry followed by et al. In the paper, write only the first author
followed by “et al.” for every citation.

Author#1, 1., Author#2, 1., Author#3, I., Author#4, 1., Author#5, 1., et
al. (Year). Title of book: Subtitle of book. City: Publisher.

Citation in paper: (Author#1, et al., Year)

Book in Japanese
(HAFED EFE)

The Japanese title page included this information:
Hi— RIREE DR
<HARN>OHBHR D Zik
PICGE UilFE1T  19954E7H10H
WINKES 19kl %817 200548 H10H
HE R
FfrH SHL
AT Rtk AL
T101-0051 HUutAS TAUH X i pERT2-10
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The References page needs to have this information:

Oguma, E. (1995). Tanitsu minzoku banashi no kigen: “Nihonjin” no jigazou
no keifu [The myth of the homogeneous nation: Genealogy of “Japanese
people’s” self-portrait]. Tokyo: Shinyo Sha.

Author, I. (Year). Romanized title of book: Subtitle of book [English
translation of title]. City: Publisher.
Citation in paper: (Oguma, 1995)

Follow the same format as citing a book in English, but be sure to use
Romanized script (romaji) and translate the title into English. Put the English
translation of the title inside brackets [ ] after the Japanese title. Only the
Japanese title is italicized or underlined.

Even though the book was reprinted in 2005, it is still the first edition (#Ihi),
so the year of publication is the year of the original copyright, which was 1995.

Article in an edited book
(eI N - ZEEDE)

Jamail, D. (2006). Non-embedded reporting from Iraq. In P. Phillips (Ed.),
Censored 2006: The top 25 censored stories (pp. 321-336). New York: Seven
Stories Press.

Article’s author, 1. (Year). Title of article. In I. Editor's name (Ed.), Title
of book: Subtitle of book (pp. page#-page# of article). City:
Publisher.

Citation in paper: (Jamail, 2006)

Article from an edited book in Japanese
(MR SN I EHFE DT —HAGE)

Ono, K. (1998). Nihon manga no shintou ga umidasu sekai [World permeation
of comics produced in Japan]. In I. Ogawa (Ed.), Nihon manga ga sekai
de sugot! [The wonderful world of Japanese manga!] (pp. 76-91). Tokyo:
Tachibana Suppan.

Author, 1. (Year). Romanized title of article [English translation of
title]. In I. Editor’s name (Ed.), Romanized title of book [English
translation of book’s title] (pp. page#-page#). City: Publisher.

Citation in paper: (Ono, 1998).
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Article in a book, originally published elsewhere in the same language
(SN HEBICB U 2 5N ORLH)

Rubenstein, B. (1982). The meaning of the Cinderella story in the development of
a little girl. In A. Dundes (Ed.), Cinderella: A casebook. New York: Wildman
Press. (Reprinted from Amerian Imago, 12, 197-205, 1955)

Article’s author, I. (Year). Title of article. In I. Editor’s name (Ed.), Title
of book: Subtitle of book (pp. page#-page# of article). City:
Publisher. (Reprinted from Name of book, or Title of Magazine,
Newspaper, or Journal , Issue#, page#-page#, Year)

Citation in paper: (Rubenstein, 1955/1982)

This citation indicates when the information was originally published and where
you read it.

Translated books (Translated into English)
(EFEDIEEE~DHRIEN)

Oguma, E. (2002). A genealogy of ‘Japanese’ self-images (D. Askew, Trans.).
Melbourne: Trans Pacific Press. (Original work published 1996)

Author, I. (Year). Romanized title of book: Subtitle of book (I.
Translator, Trans.). City: Publisher. (Original work published Year)
Citation in paper: (Oguma, 1996/2002)

The original year of publication is given first. This citation will indicate when it
was originally published and where you read the information.

Translated book into Japanese
(EFEDOHAFE~DORER)

When you use a book that has been translated into Japanese, this must be clear
in the citation and on the References page.

Chomsky, N., & Barsamian, D. (2003). Guro-barizumu wa sekai o hakaisuru:
Puropaganda to min’l [Propaganda and the public mind]. (M. Fujita,
Trans.). Tokyo: Akashi Shoten. (Original work published 2001)

Author, I. (Year). Romanized title of book: Subtitle of book [Original
title of book / or Translation of title] (I. Translator, Trans.). City:
Publisher. (Original work published Year)

Citation in paper: (Chomsky & Barsamian, 2001/2003)

In the citation, the original year of publication is given first, followed by
the year the Japanese translation of the book was published: (Author, Year#1/
Year#2)

Be sure to check the book carefully to find the correct spelling of the
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author’s name. This should appear someplace near the beginning or the end of
the book. Don’t use Romanized katakana. Writing 2 24 2%— as “Chomusuki-"
is incorrect.

Article from a journal (*#iifERED )

Luther, C. A. (2002). National identities, structure, and press images of nations:
The case of Japan and the United States. Mass Communication & Society,

5(11), 57-85.

Article’s author, 1. (Year). Title of article. Title of Journal, Volume
number(lssue), page#-page#.
Citation in paper: (Luther, 2002)

Some journals or magazines do not have an issue number or a volume
number. Include the information you have.

Article from a Japanese journal
(HASFED AMERE D E)

Nomura, I. (2006). Sekai no gyogyou: youshokugyou no doukou to shomonndai
[World fisheries: Trends in the cultural food industry and various problems].
Japanese Scientific Monthly, 59(9), 8-15.

Author, I. (Year). Romanized title of article [English translation of
title]. Romanized Name of Journal or English hame of Journal,
Volume# (Issue#), page#-page#.

Citation in paper: (Nomura, 2006)

If the journal has an official name in English, use that name. For
example, the Japanese journal called “#fifH# has the English name Japanese
Scientific Monthly also on its front cover. This is the name used in the reference
entry. When a journal only has a Japanese name, use that name in Romanized
script.

Article from a magazine, with an author
(— MR 0

Alter, J. (1994, February 28). Karate or just kabuki? Newsweek, 123, 65.

Article’s author, I. (Year, Month day). Title of article. Name of Magazine,
Volume#, page#-page#.
Citation in paper: (Alter, 1994)
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Article from a magazine, no author
(—MERERTC, FHHDR\B)

Landscapes of repulsion. (1992, December). Popular Science, 13-18.

Title of the article. (Date). Name of Magazine, Volume#, page#-page#.
Citation in paper: (“Landscapes of repulsion,” 1992)

Article from a Japanese magazine, with an author
(HATED— MRS =)

Money, R. (2006, June 1). Iraku kikanhei wo machi ukeru aratana kunan [The
distress awaiting soldiers returning from Iraq]. The Big Issue Japan, 51, 7-9.

Author, I. (Year, Month day). Romanized title of article [English
translation of title]. Romanized Name of Magazine,
Volume#(Issue#), page#-page#.

Citation in paper: (Money, 2006)
The Big Issue Japan, like many magazines, has an issue number but no

volume number. The issue number is not underlined or italicized.

Article from a Japanese magazine, no author
(HAARGED— RS C, FHH D)

Nihon no dorama eiga Higashi Ajia e [Japanese dramatic movies in East Asia].
(1998, October 19). Aera, 56-57.

Romanized title of article [English translation of title]. (Year, Month
day). Romanized Name of Magazine, Volume#(Issue#), page#-
page#.

Citation in paper: (“Nihon no diorama,” 1998)

Article in a newspaper, with an author
(FTRIRE )

Fackler, M. (2006, June 10). A rapid fall from favor for Japan’s Murakami.
International Herald Tribune, p. 1.

Article’s author, I. (Year, Month day). Title of article. Name of
Newspaper, p. page#.

Citation in paper: (Fackler, 2006)
If the article is on one page, write only “p. XX.” If the article is more

than one page long, write “pp. XX-XX.”
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Article from a newspaper, no author
(FrHFLF——FE D4)

Rebel became global face of terror. (2006, June 9). International Herald Tribune,
p. 1.

Title of article (Year, Month day). Name of Newspaper, p. page#.

Citation in paper: (“Rebel became,” 2006)

Article from a Japanese newspaper, with an author
(HAFED W HIELE)

Kawano, H. (2005, February 6). Kyouto Giteisho 16 nichi hokkou: Ondannka
boushi he zenshin: chiisaiga omoiippo = mihiraki tokushuu [Special feature:
16-days before Kyoto Protocol takes effect: Move to prevent global warming
moves forward: Small steps lead to big ones]. Yomiuri Shimbun, p. B1o.

Author, 1. (Year, Month day). Romanized title of article [English
translation of title]. Romanized Title of Newspaper, p. page#.
Citation in paper: (Kawano, 2005)

Article from a Japanese newspaper, no author
(HAGEDF L H——FE D)

Sudan minzoku funsou “kanshi butai 5000 nin ni zouin” Konare AU iinchou ga
genkyuu [AU Leader Konare calls for an “increase of peacekeeping forces to
5000” in Sudan ethnic conflict. (2004, Oct. 16). Yomiuri Shimbun, p. Bg.

Romanized title of article [English translation of title]. (Year, Month
Day). Romanized Title of Newspaper, p. page#.
Citation in paper: (“Sudan minzoku,” 2004)

Audio-visual sources (CD, Video, DVD, software, & other portable media)
(FRIERE A T4 7)

Provide as much information about the portable media as possible. There

are many different types of media and many ways it is stored. Your APA guide
has information about many types. Here are some common ones.

Movies (W)

Jackson, P. (Dir.). (2001). The lord of the rings: The fellowship of the ring [Motion
picture, DVD]. New Zealand: New Line Productions.

Director, I. (Dir.). (Year of Copyright). Title of movie: Subtitle [Motion
picture, Medium of recording]. Country of Origin: Production
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Company.
Citation in paper: (Jackson, 2001)

Recorded lectures or teaching materials (V7 Fx—)

Dalton, D. G. (Lecture). (2000). Freud’s psychology of human nature. Great minds
of the Western intellectual tradition [CD]. Chantilly, VA: The Teaching
Company.

Lecturer/Speaker/Editor, I. (Lecture, Speech, or Ed.) (Year). Title of
recorded media. Title of series [Medium of recording]. City:
Company.

Citation in paper: (Dalton, 2000)

Compton’s New Media. (1994). Compton’s interactive encyclopedia [CD-ROM].
New York: Compton’s New Media.

When you cannot find a person responsible, like an editor or publisher,

use the company name in the Author position:
Citation in paper: (Compton’s New Media, 2004)

Music recordings (&35%%)

Young, N. (2006). Let’s impeach the president. On Living with War [CD]. Burbank,
CA: Reprise Records.

SongWriter, I. (Year of Copyright). Title of song [Recorded by if
artist different from song writer]. On Title of album [Medium of
recording]. City: Company.

Citation in paper: (Young, 2006)

Internet sources (E+AF747)

With any source, give the reader as much information as possible so that
they can find the source if they want to learn more. With online information,
include the web address (URL). If you are using a Wikipedia site, you must also
include the date you found the information (retrieval date) (an example of the
format is “Retrieved February 14, 2011 from site”).

URL = http://address.of.the.web site
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Basic form for Internet sources

Amnesty International. (2006, October 5). Sudan crying out for safety. Retrieved
from http://web.amnesty.org/library/Index/ ENGAFR540552006

Author, I. (Year, Month day Posted). Title of article. In EditorName, I.
(Ed.), Name ofweb site. Sponsor of web site. Retrieved from URL

Citation in paper: (Amnesty International, 2006)
Long URL Address

When the internet URL address is too long to fit your paper, add in a space after
a slash (/) or before a hyphen ( - ). For example, the following URL is too long:

Ellingson, L. (1999, May 16). Hercules. In M. Lindemans (Ed.), Encyclopedia
mythica. Pantheon Publishing. Retrieved from http://www.pantheon.org/
areas/heroes/articles.html

This Reference would appear incorrect on a References page. In this case, you
should add a space after “www.” so it will be on only one line. It will then look
like this:

Ellingson, L. (1999, May 16). Hercules. In M. Lindemans (Ed.), Encyclopedia
mythica. Pantheon Publishing. Retrieved from http://www.pantheon.org/
areas/ heroes/articles.html

Citation in paper: (Ellington, 1999)

Government, NGO (Bt . BREHLER)

National Institute of Mental Health. (2002). Breaking ground, breaking through:
The strategic plan for mood disorders research of the National Institute of
Mental Health (Publication No. 0507-B-05). Retrieved from http://purl.
access.gpo.gov/GPO/ LPS20906

Reports often do not have authors, so write the name of the government
organization, NGO, or business first.
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First citation in paper: (National Institute of Mental Health [NIMH], 2002).
All other citations: (NIMH, 2002)

When the name of an organization has a common abbreviation, it can
be abbreviated in the citation. If the organization does not have a standard
abbreviation, include the entire name for each citation.

WorldWatch Institute. (1998, May). WorldWatch press release on environmental
deterioration and economic progress. Retrieved from http://www.worldwatch,
org/ worldwatch/alerts/prg70816.html

Citations in paper: (WorldWatch Institute, 1998)
(Amnesty International, 2006)

Articles in Japanese from the internet
(HAFEDA v & —3 v M)

Ministry of Foreign Affairs. (1997, June 12). Peru jiken chosa iinkai no hokoku ni
tsuite no Ikeda Gaimu Daijin no kishakaiken [Press interview with Foreign
Minister Ikeda on the report of the investigation committee on the Peru
Incident]. Ministry of Foreign Affairs, Japan. Retrieved from http://www.
mofa.go.jp/mofaj/gaiko/hoka/peru/ index.html

Everything is written in Romanized script. If the name of the organization or
group has an accepted English translation, you only need to use this name. All
titles or names of groups must be translated. The translation appears in brackets

[ ]
Citation in paper: (Ministry of Foreign Affairs, 1997)

Missing author / Missing date of posting
(FHZEDBBEHMNZL)

For internet articles without an author, list the organization that sponsors
that page as the author.

Anti-Sweatshop Labor League. (2005, March, 25). Where are these sweatshops?
Retrieved from http://www.geocities.com/ whydoyoukeepdeletingme/
ASSLILeague.html

Full Name of Sponsor of Web Site. (Date of posting). Title of article.
Name of web site. Retrieved from URL.
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When the date of posting is missing, write (n.d.)

Ministry of Agriculture. (n.d.) Transition of rate food self-sufficiently. Retrieved
from http://www.maff.go.jp/soshiki/kambou/tyousa/ syokuryo_jikyu.pdf

Citations in paper: (Anti-Sweatshop Labor League, 2005)
(Ministry of Agriculture, n.d.)

Wikipedia or changing website

Child labour. (2011, January 21). In Wikipedia. Retrieved February 5, 2011,
from http://en.wikipedia.org/wiki/Child labor

February 5, 2011 is the day that the student found the information on the
website. Citation in paper: (Child labour, 2011)

Other sources with missing information (usually brochures):

No date: When you cannot find a date on a pamphlet or brochure you want to
cite, use (n.d.).

No place: When you cannot find a city or place of publication, use N. p.

No publisher: When you cannot find a publisher, use n. p.

Title of brochure [Brochure]. (n.d.). N.p.: n.p.

Include as much information as you can find. When a group or
organization produced the brochure, list it in the Author position. Then, write

“Author” in the publisher position.

American Cancer Society. (n.d.). Breast cancer facts [Brochure]. New
York: Author.

Name of Group or Organization. (n.d.). Title of brochure [Brochure]. N.

p.: n.p.
Citation in paper: (American Cancer Society, n.d.)

Useful reference book for APA in Japanese

The OJC library has useful reference books for APA in Japanese.
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